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Dear Parents,

Welcome to the 2022-2023 school year at St. Agatha Catholic School! We are honored that

you, the primary educators of your children, have chosen us to collaborate with you to educate

and inspire your children to be the very best of God’s creation.

The administration, faculty, and staff work tirelessly on behalf of our students to be positive

Christian role models and strive for each student to grow spiritually, academically, morally,

emotionally, and socially. We are blessed to have your partnership to ensure that each child

has the opportunity to meet his/her potential.

This Student/Parent Handbook provides our school families with important information

regarding school policies and outlines the general operation of the school. This document is

written with guidance from the Archdiocese of Portland Department of Catholic Schools.

Thank you for entrusting your children to the care of St. Agatha Catholic School. It is a ministry

that our school community regards with compassion and sincerity. May God bless the students,

parents, and staff of St. Agatha Catholic  School, and may the inspiration of Jesus shine in all

that we do each day.

With many blessings,

Mrs. Trista Casey Fr. Luan Tran

Principal Pastor

trista.casey@stagatha.us padre.tran@stagatha.us
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St. Agatha Catholic School Mission Statement

St. Agatha Catholic School is a faith-filled learning community

committed to the academic and spiritual development of each child,

fostering students who will be dedicated to a lifetime of learning, faith, and service.

St. Agatha Catholic School Philosophy

St. Agatha Catholic School is rooted in the traditions and teachings of the Catholic Church.

● In partnership with the parish, we acknowledge the role of the whole community,

family, and school in ensuring that each student reaches his or her full potential as a

child of God.

● We recognize parents as the primary educators of their children.

● We value our educators who create an enthusiastic learning environment to develop

the mind, body, and spirit of every child.

● Our program is directed toward the mastery of academic skills while allowing students

the opportunity to develop a range of individual talents and abilities contributing to the

greater community.

● We encourage and expect our students to work toward their academic potential, to

serve others, and to grow in their faith.
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I. General Information
Schoolwide Learning Expectations
The St. Agatha Student Learning Expectations guide our expectations for learners and describe

the qualities that a St. Agatha graduate should possess. The faculty and staff in partnership

with parents expect all students to exhibit and be actively working on improving their skills in

these areas:
As a St. Agatha Catholic School student, I…

○ Seek and Share knowledge

■ I ask questions and communicate my ideas effectively

■ I produce quality work

○ Think critically

■ I will put effort into solving problems in school work and with classmates

■ I will challenge myself to reach my potential

○ Organize myself and my work

■ I am prepared for class and turn work in on time

■ I  show evidence of planning and thinking in my work

○ Respect and Serve God’s creation

■ I am a responsible person who is accountable for my actions

■ I show concern for my community, diverse cultures, and the environment

through my service

○ Model the Catholic Faith

■ Participate in liturgy

■ Reverently pray

■ Include others

■ Demonstrate knowledge of faith

■ Empathize with others

History of the School
St. Agatha Catholic School is a parish school in the historic Sellwood neighborhood of Portland,

Oregon. The school has been serving kindergarten through eighth grade students for over 100

years. St. Agatha was founded as a Benedictine parish in 1911, when it broke away from Sacred

Heart Parish. On January 1, 1920, the cornerstone of a new parish church was laid, and

Archbishop Christie dedicated the completed edifice on October 3rd of the same year. It was

the only church ever built on Mt. Angel Abby tufa stone. The crucifix was hand carved from

native wood by Oregon artist, Esther Hult.

The St. Agatha community met to begin a Capital Campaign to raise the funds needed for a

new school building in 1997. The community was able to raise $3.5 million in four years.

Construction began and was completed in January 2003. The new building includes more
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classroom space and dedicated library space. The original two-story brick building was

removed in order to make room for construction of a new gymnasium, parking lot and

playground. The new school building was completed by January 2004.

In 2007, construction began to build an additional classroom over the library which is now

home to our Learning Support Center. This center encourages creative and individualized

learning within all grade levels, so all students can grow as learners. The LSC supports all

enrolled students throughout their academic journey at St. Agatha Catholic School. The Father

Slider Steuernol Science and Technology Wing was dedicated in 2011. These lab classrooms

honor our former pastor for his dedication to the school and parish. After ten years of service,

he unexpectedly passed away in 2010. The labs are efforts to support our students for the

scientific and technological demands of the twenty-first century.

Personnel
Archbishop

The Archbishop, as chief pastor of the Archdiocese, has the responsibility not only for the

spiritual formation of the people, but also for every other factor that contributes to the

development of the Catholic community. As an authentic teacher in the Archdiocese, he

articulates faith for the people of God and calls them to the imitation of Christ. As the chief

administrator of the Archdiocese, he oversees the good order of the teaching mission. The

Archbishop is the enactor of all Archdiocesan policy and the ultimate decision maker assisted

and represented by the Department of Catholic Schools.

Department of Catholic Schools

The Archbishop, in his role as Shepherd and Teacher, delegates the everyday administration of

the Catholic Schools in the Archdiocese to the Department of Catholic Schools. The

Superintendent of Catholic Schools heads the department. The Department of Catholic Schools

provides information, guidelines, assistance, and services to the schools that are ordinarily

site-based managed and under the leadership of the principal. Although governance of the

schools is at the local level, pastors and principals are expected to follow policies and

guidelines approved for schools by the Archbishop.

Pastor

The pastor, by direction of the Archbishop and canon law, is directly responsible for all parish

endeavors. One such major endeavor is the parish or area school. The pastor can render

service and leadership to the parish or area school by acting as a religious leader, community

builder, and administrator, working together with the principal, faculty, parents, and other

parishioners in a joint effort to advance the education of the children. He is also responsible for

the hiring of the principal and the renewal or non-renewal of the principal’s employment

agreement.
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Principal

This position of administrative responsibility carries with it a unique opportunity for shaping

the climate of Catholic values and an atmosphere for learning that will nurture the growth and

development of each person. The principal fosters community among faculty and students.

He/she understands the Catholic school as part of larger communities, both religious and

secular. The principal collaborates with parish, area, and/or Archdiocesan personnel in

planning and implementing policies, programs and/or the use of facilities and grounds.

Faculty

The faculty (and students) of the school is a community whose purpose it is to develop an

atmosphere in which the Catholic faith of each student as well as his/her intellectual, moral,

and physical capacities may be developed and strengthened.

Administrative Assistant

The Administrative Assistant is responsible to the principal for the efficient operation of the

school office and for the performance of all secretarial, clerical, and other assigned duties

related to the principal’s office and general school operation.

Administrative Assistant, Business Office

The Administrative Assistant in the Business Office is responsible to the principal and maintains

financial data for the school. Accounts payable and receivables are maintained and reported

appropriately to the principal.

Other Support Staff

All other staff are responsible to the principal for the efficient operation of the school and for

the performance of duties according to their job description.
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II. Spiritual Life Activities
Sacred Liturgy
The student body as a whole attends weekly Mass on Wednesday morning at 8:30 a.m.

Religious classes are held regularly at each grade level. Classes pray together daily and

participate in school wide prayer services. We also celebrate holy days of obligation and other

liturgical events.

Sacrament Preparation
Growing in one's faith is a gradual process and takes time. The church directs us to model our

sacrament programs on that of the catechumenate, the process by which adults prepare for

entry into the church. Our programs presume, as does the national catechetical directory, that

religious education is not simply a matter of handing on a well-organized set of religious facts,

but of initiating people into the faith, attitudes, and values of the Christian community. The

sacramental programs are the parish's responsibility and are supported by the school.

First Reconciliation and First Eucharist
Sacramental preparation for First Reconciliation (also called Confession or Penance) and First

Communion normally takes place in the second grade for children baptized in the Catholic

Faith.  Essential for the preparation of First Communion is regular worship in Sunday Mass,

participation in religious education, and a commitment on the part of the parents to the

religious education of their children after the first reception of Communion.

Confirmation
Preparation for the Sacrament of Confirmation occurs every other year. The next session will

begin in January 2024.

For information about the sacrament programs, please contact the church office at

(503)236-4747.
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III. Academic Information
Accreditation
St. Agatha Catholic School is accredited by the Western Catholic Educational Association and

the Northwest Association of Schools and Colleges. St. Agatha School was accredited most

recently in May of 2022. The school received the highest accreditation term, a six-year

extension, through June 30th, 2028.

Academic Integrity
One of the major values of Catholic education is the expectation of integrity from students,

parents, faculty, staff, and School Advisory Council. Integrity means the continuous

development of character in terms of trust, honesty, and the commitment to Catholic moral

teaching. Since these values are introduced early in life, it is important that the students at St.

Agatha Catholic School be held accountable for them not only in academic endeavors, but also

in every dimension of their lives.

The integrity policy of St. Agatha Catholic School requires students to be held accountable and

to conduct themselves honestly and fairly in every activity of the school as well as both inside

and outside the walls of the school.

Violations of integrity include, but are not limited to, the following:

• Copying another student’s work

• Receiving credit for a group assignment in which the student did not participate

• Plagiarizing

• Cheating on a test or a quiz

• Lying to or about a teacher or staff member

• Using technology irresponsibly

Anyone who violates the policy of academic honesty will immediately:

● Receive a failing grade on that exam or assignment.

● School administration may administer the following consequences: detention,

suspension, or possible expulsion.

● If the behavior continues over a period of time, then the student will be asked to leave

the school.

The rules of discipline in a school are guides to the development of self-management and

responsibility. These are important concepts in the maturing student's educational experience.

Discipline at St. Agatha is built upon an understanding of what is required for positive social

behavior, with the intent of guiding the student to responsible action in his/her educational

environment.
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Archdiocesan Standards-Based Assessment
St. Agatha Catholic  School participates in the Archdiocesan standards-based testing program

at least three times per year. Assessments are used to measure growth, student progress, and

the mastery of grade level standards.

Conferences
1. Scheduled by School

Parent/Teacher Conferences are scheduled for all students during the first trimester of

the year. Spring conferences are held as well, for identified students as requested by

the teacher. A conference may be requested at any time during the year by either a

parent or a teacher. Teachers and parents should communicate regularly whenever

there is any cause for concern for a student’s academic progress.

2. Requested by Parent

Parents desiring conferences other than those scheduled by the school, or parents who

wish to meet with the teacher at times throughout the year are encouraged to call the

school office to arrange an appointment. The principal may be requested by the parent

or teacher to attend a conference. Parents of middle school students may be asked to

attend a “staffing” which would involve all the teachers of a middle school student.

Students will always be encouraged to be part of conference discussions.

3. Guidelines for Parents Who Attend Conferences

a) Be as courteous to the teacher as you would expect him/her to be to you.

Questioning the teacher’s authority is not helpful especially if done in front of the child.

If a parent has such a disagreement, a private conference should be requested;

b) Be open to both sides of the story if a problem arises. Perception differences and

information reported incorrectly can lead to unnecessary confrontations with the

teacher; discuss difficulties in the classroom with the teacher first before bringing them

to the principal.

Curriculum
Local curriculum development is the responsibility of the principal and faculty following the

approved Archdiocesan guidelines.

The curriculum of St. Agatha School follows the guidelines of the Archdiocese of Portland in

Oregon. The school offers a full academic program, which includes the disciplines of Religion,

Language Arts, Mathematics, Science, Social Studies, Performing Arts (K-3), Drama (4-8), Art,

Physical Education, Spanish, Technology, and Middle School Electives. The amount of the
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school day devoted to each discipline is in accordance with the Archdiocese and State of

Oregon mandates.

Grading and Related Topics
Preschool parents receive age appropriate reports.

Kindergarten—Third

Skill Recognition Grades

+ or E = Demonstrating skills consistently and Independently

/  or S = Demonstrating skills with consistence  with support

-  or N = Acquiring skill with support

Academic Development Grades

E = Mastered

S = Gaining Independence

N = Developing Independence with Supports

I   = Incomplete

Grades 4—8

A = 90% - 100%

B = 80% - 89%

C = 70% - 79%

D = 60% - 69%

F = 59% or below

I = Incomplete

The following standards-based grading scale is used in grades K-5 to communicate shared

expectations for learning and report student progress to parents:

Key for Academic Performance for  P.E., Drama, Art, Performing Arts

4- Exceeds Standard

3- Meets Standard

2- Progressing to Meet Standard

1- Below Standard

Service Hours: Service hours are part of each middle school student’s Religion grade, and 63

hours are required to graduate from St. Agatha. 6th graders must complete 5 hours per

trimester, 2 of which must be completed in the area of serving the community. 7th and 8th

graders must complete 8 hours per trimester, at least 2 of which must be completed in the area

of serving the community.
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Graduation
1. Graduation Ceremony

Graduation from St. Agatha Catholic  School is marked by a simple and dignified

celebration that gives recognition to the unique value of the Catholic education

just completed. Graduation exercises take place three or four days prior to the

closing of school. Ceremonies are highlighted by an evening program at which

time diplomas are distributed.

2. Graduation Attire

Appropriate attire should be worn for the graduation ceremony. Dress shirts and

dress pants are minimum for boys; dress attire for girls is to be modest and in

keeping with good taste and in consideration that the graduate is attending a

church ceremony. Appropriate length and style of dresses for girls is expected.

3. Graduation Requirements

Students must meet all academic requirements in order to graduate. Accounts

must be paid in full and all books (including library books) must be returned in

order for the child to participate in the ceremony.

Homework
Homework may be given on a daily basis in all grade levels. The purpose of homework is to

provide the opportunity for academic reinforcement and to foster good study habits. As a

general rule, students can expect homework to take 10 minutes for each grade, i.e. 30 min. for

third graders. This does not include reading time, which should be done nightly for 20 minutes.

Teachers in grades kindergarten through 5th set individual policies for homework format within

each grade level. In middle school, late work will receive a 20% deduction if turned in within

one week of the original due date.  No credit is earned for work turned in more than one week

late.

It is a school-wide expectation that all homework is neat and turned in on time. More than the

usual amount of homework is possible if class work is not complete or long-term projects

require additional time or management of work. Concerns regarding homework should be

addressed with the teacher. If the issue is not resolved satisfactorily with the teacher, the

administration can address individual situations.

It is the student’s responsibility to check in with the teacher regarding missed work. Students

with excused absences will be allowed to make up the homework for the number of days

absent. If a student is out longer than a week for illness, parents must submit a doctor’s note

clearing the student’s return to school. We highly discourage any extended vacations during

the school year.
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Learning Support Center (LSC)
The Learning Support Center (LSC) is a program that supports creative and individualized

learning within all grade levels, so all students can grow as learners. The LSC uses a variety of

instructional methods to support every student’s unique academic needs and learning styles.

The classroom teacher and LSC specialist collaborate to differentiate instruction and provide

necessary accommodations for each child to be successful.

The learning specialist is also responsible for some individual educational testing for students

in grades K-8. The process begins with a recommendation from the student’s teacher.

Therefore, parents who feel their child should be assessed should initially contact the student’s

classroom teacher. Students with testing on file documenting a specific disability qualify for an

Individual Learning Plan (ILP), and are eligible for a program of classroom accommodations

determined by the learning specialist in consultation with teachers, parents, and the principal.

We make every effort to support our students through classroom accommodations and

learning interventions. In support of efforts at school, outside tutoring and counseling may be

recommended. We must ask that parents respect our professional judgment in this area and

support our recommendations. This cooperation ensures that students can productively

remain at St. Agatha. We also ask that parents share any and all educational testing results to

help us meet our student’s needs. Confidential testing material is treated with extreme

sensitivity and care. Occasionally, even with intervention, a student presents beyond the

resources we have. We will make every effort to work with a family towards a mutually

agreeable placement for those students.

Individuals with Disabilities Education Act (IDEA): For information on provisions related to

children with disabilities enrolled by their parents in private schools, more information can be

found here:

● https://www.oregon.gov/ode/learning-options/schooltypes/private/Documents/idea.p

df

● https://www.oregon.gov/ode/learning-options/schooltypes/private/Pages/Special-Educ

ation-for-Parentally-Placed-Private-School-Students.aspx

Outside Assessments
Behavioral, social-emotional, academic, and developmental testing outside of St. Agatha

Catholic  School may be done at the parent’s own discretion. St. Agatha Catholic School staff

and administration would like to partner with the student’s family through this process to

provide the best education for the student.
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A recommended communication process is as follows:

1. Parent(s) informs the classroom teacher and/or the principal of student’s behavioral,

social-emotional, academic, and/or developmental concerns.

2. If required during the testing process, the classroom teacher completes a student

evaluation and shares the results with the principal.

3. Parents, the classroom teacher, and the principal meet to discuss testing results and

follow-up plan.

Promotion and Retention
1. Promotion

A student meeting or exceeding grade-level standards in all subject areas will be

promoted to the next grade.

2. Guidelines for Retention of Students

Recommendation for retention of students is made by the teacher in

consultation with the principal and the parents and, if appropriate, with other

advisory staff. Such a decision is based on the total evaluation of a student’s

growth in all areas of development. In all cases, the decision for retention rests

with the principal.

IV. Admissions and Withdrawal
Catholic schools are a primary means of Catholic education. A Catholic school assists Catholic

families in the formation and education of their children in the Catholic faith, gospel values,

and traditions. An application means that the family is willing to comply with the programs and

policies of the school and actively participate in the activities which support the school in its

programs and philosophy.

Visitation and Admission Policy
We invite all families who embrace our mission and want to learn about our special community

to come to visit our school. You may visit during our annual Open House or by appointment.

Application Process/Policy
Parents are expected to agree to and comply with all aspects and expectations in supporting

the school’s mission and policies. Applicants will be assessed as needed to determine their

previous education preparation, which might include grades, test scores, teacher referrals, etc.

Applicants and their families will take part in the St. Agatha interview process. Students will

visit the school and be evaluated. Upon satisfactory completion of the application process,

admission to St. Agatha will be offered.
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All new and transfer students’ final admission approval is based on the student visit and

teacher recommendation. Students in grades 1-5 complete a one-day visit. Students in grades

6-7 complete a 2-day visit. Additional days may be required by the school administration.

The learning specialist conducts informal assessments in reading, writing, and math; we also

observe social interaction. The benefit for the family and new student is to truly experience St.

Agatha and determine if there is a good fit for both the school and the family.

After the student visit, a recommendation will be made regarding a student’s acceptance into

the school.

Students enrolling over the summer or with administrator approval may complete a placement

exam or an administrative review of previous school records in lieu of a visit day. A registration

fee is due prior to an offer of acceptance. All new and transfer students are subject to a

probationary period.

Current families are offered early enrollment during the month of January. Beginning on the

date of the open house, typically the last week of January, registration is opened up to new

families. Any current families who have not re-enrolled their child at this time may forfeit their

spot in the class in the event that the class reaches capacity. A registration fee is due for all

returning families prior to open enrollment to secure their child’s space for the following year.

For Open Enrollment, qualified applicants are given priority according to the following criteria:

1. Siblings of currently enrolled students.

2. The children of registered and active St. Agatha Parishioners.

3. The children of Catholic families from outside the parish whose family and parish will

support St. Agatha Catholic School.

4. Non-Catholic children who, by their behavior, attitude, and academic performance

demonstrate readiness to enroll at St. Agatha Catholic School.

Priority is also given to those children who have completed the registration forms by the due

date. After the due date, available space may be filled on a first-come, first-served basis to

qualifying students based on the admission criteria.

Entrance Requirements
Records at Entrance

● Birth Certificate

● Baptismal and First Communion Certificates (if applicable)

● State required immunization records

● All parishioners seeking subsidized tuition must present a Parishioner

Verification Form signed by their pastor.

● Students transferring to St. Agatha Catholic School must have a records release

form signed by their parents at the time of registration. The school will request

records from the child’s previous school, however, prior to the record transfer
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the administration may require copies of student records supplied by the

parent: including a current report card, testing information, etc.

● All Registration Forms must be filled out and submitted prior to the first day of

school.

Probationary Period for New Students
All new students are subject to a 6-12 week probationary period. Students must maintain

satisfactory grades; follow school and classroom rules; maintain positive behavior both inside

and outside the classroom; respect adults, staff, peers, and property while showing a positive

Christian attitude; participate in the classroom and contribute to the learning environment;

participate and show reverence at school Mass. Failure to follow these expectations may result

in dismissal from the school. These expectations are not limited to the probationary period and

are expected to be followed for the length of each student’s stay at St. Agatha.

Transfer Student Process and Requirements
Upon completion of the registration process and formal acceptance into the school, parents

are required to sign a release of information form to transfer student records from the previous

school.

Racial/Non-Discrimination Policy
In accordance with the Department of Catholic Schools Policies and Guidelines 3020 for

admissions, this school admits students of any race, color, or racial or ethnic origin to all the

rights, privileges, programs, and activities generally accorded or made available to students at

this school. The school does not discriminate on the basis of race, color, racial or ethnic origin,

administration of their educational policies, admissions policies, scholarship or loan programs,

and athletic and other school administered programs.

Delinquent Accounts
All accounts owed to the school are to be paid in a timely fashion. Families with overdue

accounts will not be allowed to register for the following year. Parents are to contact the

principal at the earliest opportunity if there are circumstances when this expectation cannot be

met.

At the end of each trimester report cards will be held in the school office for all students with

outstanding balances. Families will be notified of the amount owed and report cards will be

released to the parent when payment has been made.

Withdrawal Process
To withdraw a student from St. Agatha Catholic School, the parent must inform the principal in

writing and include the date of the child’s final day. Once all tuition and fees are paid and all
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school property is returned, a final report card will be issued at the end of the trimester.

Tuition for the remainder of the term must be paid. Records of students leaving St. Agatha

Catholic School will be sent to the child’s new school once the office has received a signed

records request from the new school. Families that withdraw prior to the first month of the

school year are responsible for the first month’s tuition.

Cancellation of Contract
By June 30 of each academic year, programs are designed, books purchased and staff hired for

the upcoming year. At the same time, waiting lists for closed classes begin to decline quickly as

parents seek to confirm a September school placement for their children. St. Agatha Catholic

School has established the following policy on cancellation of enrollment.

A family who wishes to cancel their registration, but has completed the registration process

and paid all necessary registration fees must notify the school in writing of their intent to

withdraw.

The date of the written notification will determine the tuition amount due St. Agatha Catholic

School by the withdrawing family:

If written notification of withdrawal is received by June 1 of the year of enrollment, the family

will not be held responsible for any further tuition or fees.

If written notification of withdrawal is received after June 1 but before August 15 of the year of

enrollment, the family will be responsible for ¼ of their total tuition fees.

If written notification of withdrawal is received after August 15 of the year of enrollment, the

family will be responsible for ½ of their total tuition fees.

A family withdrawing from St. Agatha will not be held accountable for tuition or fees beyond

what is due at the date of withdrawal if:

● The family relocates outside the metropolitan Portland area.

● Serious events occur, which are beyond the control of the family, such as death of a family

member or catastrophic illness.
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V. Attendance
Regular attendance and punctuality is required of all students in order to support the academic

climate of the school and to ensure the academic success of the student. All absences are

recorded in the student's permanent record. When a student misses school for any reason,

they are expected to make up for the missed work. If a student is absent from school during

the day, they may not participate in any after school activities.

Daily School Schedule
School Hours

First bell rings                                                   7:55 a.m.

Tardy bell rings / classes begin                      8:05 a.m.

First Recess/Lunch  (K-4)                                11:00a.m. - 11:50 a.m.

Second Recess/Lunch (5-8)                            11:25a.m. - 12:20 p.m.

Dismissal (Mon., Tues., Thurs., Fri.)              3:00 p.m.

Dismissal (Wed.)                                              2:00 p.m. (Faculty Professional Development)

Wednesday Mass                                             8:30 a.m.

Preschool   (½ day schedule)                          8:00 a.m. - 11:30 a.m.

Preschool   (Full Day) 8:00 a.m.- 3:00p.m.

Classroom supervision is provided from 7:55 a.m. to 3:00 p.m.  (2:00 p.m. on Wednesdays).

Children arriving before 7:55 a.m. must have supervision and students still in the building after

3:10 p.m. (2:10 p.m. on Wednesdays) will be sent to Extended Care, and the parents will be

billed accordingly.

Absences and Tardies
Parents must notify the school by 8:05 am if their child will be tardy or absent from school that

day. The school office manager will record the attendance by 8:30 a.m. All families that have

not called absences in will be contacted. Students arriving after 8:05 a.m. must check in at the

front office and will be considered tardy. Arrivals after 11:00 a.m. will be recorded as a half-day

absence.

Students with more than 20 tardies from the beginning of school to March 15th of the same

school year are placing their re-enrollment for the next school year in jeopardy.

Any student who misses more than 20 days of school will not be promoted to the next grade

level until after a review by the Principal. However, if the student has a long-term illness that is

documented by a medical doctor (including dates of needed medical attention for that school

year) and the school is included in providing educational support from the beginning of the

student's illness, a waiver may be provided enabling the child to be promoted to the next

grade. The school will work with the home school tutorial program provided by the student’s

public school district to provide support for the student and their classroom teacher during the
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period of illness. If the student is an eighth grader and meets the criteria above for a medical

leave, the school will grant a certificate of completion at the time of graduation.

Absence for Vacation or Travel
Oregon state law requires elementary school students to attend school. Therefore, this school

does not grant permission for students to take vacation trips during scheduled school days. If

parents choose to violate this policy, they do so with the understanding that make-up work

may be provided after the vacation and completed under parent supervision. Teachers are not

required to provide homework to students prior to a planned absence, such as a trip or

vacation. It should be understood that the student’s report card grades may reflect his/her

inability to participate in class activities during vacation time. Attendance is reported during

the application process for our local Catholic high schools.

Please note there is the potential for lessons, such as science labs, which could be missed

entirely in the event of a vacation. Extra credit will not be allowed in the event the student’s

grade reflects poorly on material missed due to a vacation.

Homework During Absence
Upon returning to school after an absence, a student is responsible for arranging all make-up

work during the day following the absence. Students in Middle School are responsible to

gather homework assignments. Students are expected to complete their assignments within as

many days as the student was absent.

When appropriate, teachers may prepare homework for an ill student. Parents who request

homework for an ill student should do so before 10:00 a.m. for pick-up at the end of the school

day or to be sent home with a sibling.

Appointments
Please make every effort to schedule doctor and other appointments outside of the school day.

We also urge you to schedule vacations when you know we will be out of school. Students

should not miss school during assessment windows.
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VI. Student Behavior/Discipline
Parents have the primary responsibility for guiding their children toward responsible behavior

and being Christian role models. St. Agatha Catholic School is committed to nurturing the

growth of the whole child and the establishment of a safe environment in which students may

learn and grow into responsible Christian adults. The school intends to promote respectful,

responsible and safe behavior along with Christian values that create an orderly, nurturing and

safe environment.

The purpose of discipline is to maintain an atmosphere conducive to learning. Discipline is an

aspect of moral guidance. Teachers want all students to learn, and expect all students to

conduct themselves appropriately in school and when representing the school. A disruptive

student can hinder the efforts of teachers and other students. The majority of St. Agatha

students comply with the rules and guidelines of the school. However, when exceptions occur,

the school will employ disciplinary procedures.

The purpose of discipline is four-fold:

● To provide a classroom and school environment conducive to learning

● To foster our values as a Catholic, Christian community

● To help students develop a sense of responsibility and self-control

● To nurture the formation of conscience

It is our intent to maintain the dignity of the student in the process of disciplining.

If a student acts out, he/she will be spoken to and given an appropriate consequence.

For unacceptable or repetitive behaviors, parents will be notified via a Behavior

Communication Form, email, or phone call.

Participation in a Catholic school is a privilege, not a right. Students must accept responsibility

for their actions and work to uphold the standards, policies, rules, and spirit the school

promotes. The faculty will work to encourage and inspire each student to reach their highest

potential, including positive follow-up with a student after he/she has incurred a consequence.

General Behavior Expectations
1. Students will show reverence and respect during prayer and liturgical celebrations.

2. Students will show courtesy and respect to all adults, students, and visitors.

3. Students will respect other students’ property.

4. Students will keep classrooms, school facilities, books, and materials in order and treat

them with respect.

5. Students will follow established classroom rules and procedures.

6. Students will wear the correct uniform.
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7. Students will be on time for school and classes.

8. Students will come to class prepared with all necessary materials, including homework.

9. Students will walk quietly when they enter or leave school buildings, halls, or

classrooms.

10. Students will show appropriate responses to requests for correcting behavior.

11. Students will not use cell phones, electronic devices, or other distractible items during

the school day.

General Classroom Expectations
1. Students will be attentive and quiet while the teacher is teaching or others are

speaking.

2. Students must have the teacher’s permission to leave the classroom.

3. Students will be tolerant and respectful of other people’s ideas and opinions.

4. Students will put forth their best effort.

5. Students will use polite language and speak respectfully at all times.

6. Students will complete classwork and homework assignments on time avoiding

plagiarism at all times.

Families are expected to honor and support the privacy and confidentiality of all individuals in

regard to matters relating to student disciplinary issues and actions.

Physical Restraint
Corporal punishment is not used as a means of student discipline. However, there may be

times when physical restraint is necessary to maintain order in the school, classroom or at a

school activity or event - whether or not it is held on school property - to prevent a student

from harming him/herself, other students and/or school staff or property. Oregon law and the

policy of the Archdiocese permit a teacher, administrator, school employee or school volunteer

to use reasonable physical force upon a student when and to the extent the individual

reasonably believes it necessary for such purposes.

Search and Seizure
Lockers, desks, and personal belongings are subject to search at any time by school

administration or teachers. This is for the protection of students and school employees.

Lockers, desks, and any other storage areas at the school remain in the possession and control

of the school even though they are made available or assigned for student use.

Discipline Policies
The student at St. Agatha Catholic School is seen as a cooperative member of the school/parish

community and is, therefore, expected to strive to be a respectful and responsible citizen.
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Most students make excellent choices and demonstrate model behavior, but occasionally

students may choose a behavior that interferes with teaching and learning. They must be

willing to accept the consequences if they make the wrong choice. Furthermore, students can

be disciplined for conduct, whether inside or outside the school, that is detrimental to the

reputation of the school.

The rules of discipline in a school are guides to the development of self-management and

responsibility, important concepts in the maturing student's educational experience. Discipline

at St. Agatha is built upon an understanding of what is required for positive social behavior,

with the intent of guiding the student to responsible action in his/her educational

environment.

Parents are to be actively involved with any serious discipline. The administration and teachers

are responsible for enforcing the discipline policy. The principal has the final say on what

discipline is appropriate and whether a student will be allowed to remain at St. Agatha Catholic

School.

Disciplinary actions are taken with the aim of correcting patterns of misbehavior. Most

behavioral issues can be handled routinely with effective management, redirecting, and

classroom programs.

Nearly all students respond satisfactorily to friendly encouragement, firm direction, and

understanding guidance. In order to protect the rights of all our students, it is important that

parents and students understand the consequences of misbehavior. There are certain

responsibilities we all share in helping students overcome behavioral problems. In the case of

severe violation of rules, the disciplinary action taken may extend beyond these guidelines to

include the juvenile justice system.

“Students can be disciplined for conduct, whether inside or outside the school, that is

detrimental to the reputation of the school” (cited from NCEA Notes, September 2010, Sister

Mary Angela Shaughnessy, SCN, JD, PhD).

The following process is a guide for parents and staff to reference when disciplinary action is

needed. It is at the discretion of the classroom teacher to determine which intervention(s) is

needed to help correct a student’s behavior. It is the responsibility of the parents to work

collaboratively with school staff on addressing disruptive or inappropriate behaviors displayed

by their child. School administration will be included and involved in disciplinary actions when

classroom teachers feel it is appropriate.
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● Office Referral/Reflection: Students who commit minor infractions to classroom or

school rules will be given a warning and the behavior will be addressed by the

classroom teacher. Depending on the severity of the behavior or for repeated offenses

the student may be referred to the main office. The student will be asked to sit quietly

to reflect on their behavior and may be asked to write a reflection, sharing their

thoughts and what they could have done or can do differently to improve the situation.

Reflections will be sent home for a parent signature. Office referrals typically last 10-20

minutes or for the remainder of the student’s current class. At times, the student will

be asked to have lunch in the office or may on occasion be asked to give up some of

their recess time.

● Conference: A conference will be held with the student, the teacher, and/or other

appropriate staff members to develop a plan for behavioral improvement which may

include a written behavioral contract. The parent will be notified of the conference

results.

● Parent Involvement: The parent will be informed of the area in need of improvement.

A conference with the student, the parent, and appropriate staff members may be

scheduled. If a plan is developed to help improve the student's behavior, copies will be

given to the student and the parent. In this document, “parent” always refers to

“parent/guardian.”

● Administrative Intervention: A member of the school administration will talk with the

student to reach understanding regarding the student's behavior.

● Loss of Privileges: The classroom teacher or school administration may notify the

parent of privilege suspension. These privileges may include: removing the student

from the playground, cafeteria, library, or class participation. In addition, students

could lose the privilege of attending their graduation ceremony.

● Behavior contract: The student will be placed on a probationary period subject to the

terms outlined on the contract.

● Loss of credit: Students may not be given credit for work done in instances where there

has been a violation of homework policy.

● Suspension: The student may be assigned to in-school suspension (ISS) or suspended

out of school (OSS). The school administration will exclude the student from regularly

scheduled classes, related school activities, including extracurricular activities. A

conference with the administrator, student, parents, and other appropriate school staff

will be conducted. When a student and/or students are suspended, assigned homework

from the day missed is due upon the student’s return to school. Parents are to bring the

student to the office and have a conference with the administration the day after a

suspension. All tests missed are to be made up at the next test make-up day.

● Expulsion: Expulsion is the permanent exclusion of a student from a school.The

Principal has sole responsibility and authority to expel students. The principal shall
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notify the pastor and the Superintendent of Catholic Schools when an expulsion is

contemplated and obtain the agreement of both before parents are notified. Full credit

will be given for all work accomplished by the student up to the date of expulsion.

In no case may a teacher on his or her own authority expel a student.

Non-Violence Policy
Students have a right to attend school in a safe environment free of harassment, intimidation,

or any threat to personal safety. St. Agatha Catholic School has a zero tolerance policy for

violent actions and/or speech. Students can be disciplined for conduct, whether inside or

outside the school, that is detrimental to the reputation of the school or the Roman Catholic

Church.

Demeaning behavior is not permitted. Harassment, intimidation, or bullying is defined as an

act that substantially interferes with a student’s educational benefits, opportunities or

performance, both on or off campus. The behavior has the effect of physically harming a

student or damaging student property; Knowingly placing a student in reasonable fear of

physical harm to the student or damage to the student’s property; Creating a hostile

educational environment, including interfering with the psychological well-being of a student;

and may be based on, but not limited to, the protected class status of a person. Bullying is an

ongoing or pattern of behavior targeted toward one or more students. It is important that all

students feel safe at St. Agatha Catholic School. Bullying, harassment, intimidation, and

menacing behaviors will not be tolerated anywhere.

The following are considered bullying, harassment, intimidation, or menacing behaviors:

Verbal Aggression: Name calling, making fun of someone or something they own or are

wearing, spreading rumors, mocking, teasing, sarcasm, intimidating phone calls/texts/emails,

making noises at someone, obscene language or gestures, talking badly about someone’s

family members.

Physical Aggression: Biting, spitting, bumping into someone on purpose, hitting, kicking,

punching, pushing/shoving, slamming doors/pew kneelers, slapping, tripping.

Emotional Aggression: Excluding, tormenting, hiding or taking things, threatening gestures,

ridicule,  nicknames.

Intimidation: Publically challenging others to do things they don’t want to do, playing a dirty

trick, threats or implied threats of violence.

Extortion: demanding money or other things.

Any infraction in the area of Sexual or Racial categories qualify at a higher level, nearing

harassment; a parent call and a conference will be conducted.

Sexual: Touching, dirty jokes, unwanted flirting, inappropriate drawings
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Sexual language: spoken, text, or e-mails, sexual innuendos or suggestions

Racial: Negative comments about physical, behavioral, or cultural differences, nicknames with

a racial connotation , jokes demeaning or disrespecting cultural differences, use of racially

inappropriate language regardless of intent.

At St. Agatha we take all forms of harassment and bullying seriously. Every situation is different

and it is important that we do our due diligence to make sure students feel safe at school. If it

is reported a student is being bullied, the administration will investigate the reported behavior

immediately to see if a bullying incident has taken place. If the administration deems bullying

has taken place, the following steps will be made to rectify the behavior and make sure it does

not continue:

1. The administration will contact the student and parent and inform them a report has

been made regarding their student bullying another student and found that the report

may be valid. A plan is put into place with the student and family to ensure the

behavior does not continue.

2. If a second report is made and deemed valid by the administration, an immediate

parent meeting will take place where the student may be suspended from school for

further review. A formal behavior contract will be required.

3. If a third report is made and deemed valid by school administration, the student may be

asked to withdraw from the school effective immediately.

At St. Agatha, we want to create a culture where all students, parents, and staff treat each

other with respect and dignity all of the time. We highly encourage communication between

parents and school personnel. We cannot help solve the problem without knowing there is an

issue.

When bullying or harassment of any kind occurs, we ask that students follow the following

procedures:

● Ask that the person who is displaying any of the previous behaviors to stop. Do not

make a joke or laugh it off.

● Be clear and tell that person to stop. Depending on the situation, it may be more

appropriate to ignore the behavior or remove yourself from that situation (walk away).

● If the problem continues, ask a teacher or adult at school to help right away.

● If you (the student) tell a parent about an ongoing problem, the parent needs to notify

the school if the student feels unable to tell a teacher or school administrator

themselves.
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To support our students, administrators, teachers, and staff will:

● Teach the components of the Second Step program.

● Respond quickly and sensitively to bullying reports using the Steps to Respect Process

and coaching models.

● Look into all reported bullying incidents.

● Implement consequences for bullying.

Students at St. Agatha School will be taught to do the following to prevent bullying:

● Be respectful, responsible, and safe.

● Refuse to bully others.

● Refuse to let others be bullied.

● Refuse to watch, laugh, or join in when someone is being bullied.

● Try to include everyone in play, especially those who are often left out.

● Report bullying to an adult.

Senate Bill 197
Senate Bill 197 is a new law that went into effect on January 1, 2022.

The purpose of this law is to apply current laws on teen dating violence (grades 7-12), domestic

violence, and sexual harassment to all schools, including private schools.
Teen Dating Violence and Domestic Violence Policy

Pursuant to ORS 339.366 and 339.368

Teen dating violence is unacceptable and prohibited at St. Agatha Catholic School. Each student has the

right to a safe learning environment. St. Agatha Catholic School will comply with all current

requirements (including those in Oregon law) for educating its students, personnel, and others on the

prevention, recognition of, and reporting requirements for teen dating violence and domestic violence.

This policy applies to behavior on school grounds, at school-sponsored activities, on school-provided

transportation.

Education and Training

Students in grades 7 and 8 will receive age-appropriate education about teen dating violence and

domestic violence in the curricular program at St. Agatha School annually.

Committee for Children Second Step Grade 7 and Grade 8

Unit 2: Recognizing Bullying and Harassment

Unit 4: Managing Relationships & Social Conflict

School faculty and staff, including agents, contractors, and volunteers at St. Agatha Catholic School will

receive training on the topic of teen dating violence and domestic violence annually.

St. Agatha Catholic School will provide training for all faculty, staff, agents, contractors, and volunteers,

in the school through the mandatory C.A.S.E  (Creating A Safe Environment).
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St. Agatha Catholic School will adopt a poster that contains information, in both English and Spanish,

regarding domestic violence, including at least one toll-free hotline number that a student may call to

obtain information and help regarding domestic violence. Posting of posters must be in clearly visible

locations on the school campus.

Response and Reporting Procedures

Any violation of this policy must be reported immediately to the school principal or designee in absence

of the school principal.

Procedures for reporting incidents of teen dating violence that takes place on school grounds, at

school-sponsored activities, on school-provided transportation includes:

The principal has the responsibility for investigations concerning incidents of teen dating violence.

Notification of Policies

At a minimum, St. Agatha Catholic School shall make the policy:

● Annually available to parents, guardians, school employees, and students in a student or

employee handbook; and

● Readily available to parents, guardians, school employees, volunteers, students, administrators,

agents, contractors, and community representatives at each school office or at St. Agatha

Catholic School office and on the school website.

The school principal at St. Agatha Catholic School is responsible for ensuring the policy is implemented.

Definitions

“Dating” or “dating relationship” means an ongoing social relationship of a romantic or intimate nature

between two persons. “Dating” or “dating relationship” does not include a casual relationship or

ordinary fraternization between two persons in a business or social context.

“Domestic violence” means abuse as defined in ORS 107.705 (Definitions for ORS 107.700 to 107.735)

between family and household members, as those terms are defined in ORS 107.705 (Definitions for

ORS 107.700 to 107.735).

“Teen dating violence” means a pattern of behavior in which a person uses or threatens to use physical,

mental, or emotional abuse to control another person who is in a dating relationship with the person,

where one or both persons are 13 to 19 years of age; or behavior by which a person uses or threatens

to use sexual violence against another person who is in a dating relationship with the person, where

one or both persons are 13 to 19 years of age.
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VII. General Information
Bicycles and Walking
Students who are walking or riding a bike to and from school need to have parental

authorization to do so logged on the Walking Home Permission/Departure Route Form in the

school office. Unless otherwise specified, this permission will extend for dismissal from after

school programs as well. These students need to go directly home and avoid loitering around

school. Bike racks are located in the NE corner of the parking area near the gym. Students are

not allowed to ride bikes or scooters on school grounds; they must be walked.

Birthday Parties
Classroom birthday parties are optional and must be arranged ahead of time with your child’s

teacher. All treats must be purchased, according to Multnomah County Regulations, and

cannot be home-made. Following health guidelines and standards, families are encouraged to

provide healthy or non-food items (such as crafts or stickers) if they choose to bring in a treat.

Enough treats must be provided for all students in the class.

Please do not have gifts to be opened at school or give gifts, flowers, etc. from just one or two

students, as it may hurt the feelings of other students. Please do not take siblings from other

classrooms to attend a birthday party. Out of School Party Invitations must be mailed, unless all

children in the classroom are invited. School family addresses can be found in the school

directory. The school office cannot provide parental or family information.

Cell Phone and Electronic Equipment
Students in grades K-5 should not have cell phones or smart watches at school. If, however, a

parent needs an exception to this policy, please contact the school office. Students in grades

6-8 may bring a cell phone to school with parent permission.

Cell phones and other electronic devices (iPads, music devices with headphones, etc.) must be

turned off at the threshold of the school doors when the students enter the building.

Cell phones must be kept off for the duration of the school day. Students may turn their cell

phones and other devices on as soon as they cross the threshold of the school doors when

they exit the building.

Violations of these regulations will result in confiscation of the equipment and the following

consequences:
● First Offense: Item is confiscated and brought to the administration. Student can retrieve item

after school.

● Second Offense: Item is confiscated and brought to the administration. Parent or Guardian

must retrieve item after school.

● Third Offense: Item is confiscated and not returned until a conference has been had between

the administration, parents and student. A plan is created at this time to ensure the behavior

does not continue.
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Parents are asked to turn off their cell phones while they are volunteering in the building

during the school day and/or at meetings where the ring would cause a disruption.

Drop-off and Pick-up
Morning Drop-off

The front doors will be opened at 7:55 a.m. for students to enter the building.

Parents may accompany their child to the classroom door.

Students may also be dropped off in the car-line.

A car-line is formed from the school driveway

on 15th heading east. Students may be

dropped off in the school parking lot at the

East canopy by the gym.

If you need to come into the school, please

park on the side streets, and use the front

door. Do not drop off your child/children in

front of the school building during this time.

Please leave open space on the west side of

15th for our parishioners attending daily

Mass.

Afternoon pick-up

For students in PK-2nd grade, parents may

enter the building to pick their children up

directly from the classroom.

Students in grades 3-8 will be dismissed from

class and walk downstairs to meet their

parents, go to the car-line, or walk home.

A car-line is formed from the school driveway

on 15th heading east.

Please be mindful of students

A parent or guardian MUST supervise

students playing on the play structure and playground after school. The school is not

responsible for injuries due to misuse of playground equipment while under the supervision of

parents of guardians. From 3:15 to 6:00 p.m., the playground is used for Extended Care ONLY.

All other students remaining must be signed into Extended Care. For families that wish to stay

beyond 3:15 p.m., the parish playground is typically available.
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Students will only be released to an authorized person on the pick up form. Siblings cannot

pick up students unless they are 16 or older and are listed on the authorized pick up form.

Anyone picking up your child who is not specified on the pick up form must have written

authorization by the parent or guardian through email sent to the teacher and school office.

Walkers

Any student that walks home from school must have a signed Walking Permission Form on file

in the school office.

Early Student Release
Students will not be permitted to leave school property during the school day without parental

permission. A parent who wishes to pick up his/her student before the original dismissal time

is asked to send an email to the school office giving the reason for the dismissal and the time

the student will be picked up. Please copy the classroom teacher on the email. Arrangements

for early dismissal should be in writing or in person rather than by phone.

Parents must come to the office to pick up the student (students can not be picked up from the

cafeteria, recess, hallway, etc. without first being signed out at the main office). The student

will then be called from the classroom after the parent has signed the student out. Upon

returning to school, the student must be checked in by an authorized person on the pick up list.

Students may not sign themselves back into school.

Food Items
Schools are advised by the Multnomah County Health Department to avoid distributing

“home” baked/prepared items at school.

Items containing nuts may not be brought for “birthday” or other group snacks.

School snack items brought by students for morning snack may not include candy items.

Gum and Beverages
Chewing gum is not allowed. Water is the only beverage allowed in the classroom. Lunch

beverages are limited to water, milk, and juice.

Lockers and Backpacks
Lockers are provided for students in sixth through eighth grade. Each locker is assigned.

Lockers are intended to provide a storage space for coats and books. Ordinarily, lockers and

backpacks are not inspected; however the school has the option of inspecting lockers or

backpacks if reasonable cause exists. Students are not allowed to put adhesive, stickers or

pictures on lockers or desks. Students will pay for property that is damaged ($300 per locker,
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$100 per desk). Any valuables should be left at home. The school is not liable for lost or stolen

articles.

Lunch and Cafeteria
Students must bring their own lunch to school each day.

Fast food lunches, personal pizza deliveries, candy or soda are not allowed for school lunches.

Due to safety issues, no microwaves are available for student use, nor will staff be available to

reheat student lunches.

Students are not allowed to share food, throw food, or play with food.

Toys are not allowed in the cafeteria.

Students must use indoor voices, acceptable manners and appropriate language while in the

cafeteria.

Money
Refrain from bringing money to school. Exceptions may include money for student fundraisers,

book fair, and/or service projects with parent permission. In these situations, denominations

should be small, the money is not to be shared with others, and the school is not responsible

for lost or stolen money.

Parties Outside of School
If there is a party outside of school hours and the whole class is not invited, we ask that

invitations not be distributed at school and that the party not be talked about at school so as

not to cause hurt feelings for those who aren’t invited. The school is not responsible for

non-school sponsored parties or events.

Pets at School
Personal pets will not be allowed on the premises of St. Agatha Catholic School, except for

service animals, service animal trainees, and animals specifically approved for St. Agatha

School programs or functions. To this end, the following are reminders to school families:

● Pets are not permitted in spaces that are specifically designated for St. Agatha Catholic

School, unless the owner has received prior approval from the principal.

● Animals are permitted on the outdoor school grounds, except for the playground, so

long as the animal is on a leash and under the full control of the adult owner. The

owner must immediately pick up and appropriately dispose of all animal waste.

Student Planners
Organization and planning are keys to academic success. One of the goals in middle school is to

also teach students to be accountable for their own work. This includes tracking and recording

of their homework. The use of academic planners is valuable practice for our students, and we
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encourage parents to support this vital skill. If the lack of planner use is contributing to late or

incomplete assignments, then signatures by both teachers and parents may be required to

ensure academic responsibility and accountability by the student.

Student Release Form
Your child(ren) will only be released to those authorized by you with a handwritten note or

email (this includes those you have listed on your registration form for emergency pick-up). If

you make special arrangements to have a friend or relative pick up your child during or after

school, the office, daycare, and/or the homeroom teacher must be informed in writing. If we

have not received, in writing, special instructions releasing your child to someone other than

yourself, we will not release your child until we have made contact with you.

Supplies/Textbooks
Students are responsible for obtaining and maintaining their own basic school supplies. A

supply list is available on the school website. Some supplies may need to be replenished

throughout the year. Certain bulk supplies will be purchased by the school. The classroom

teacher will send a notice home if more supplies are needed. The cost of basic textbooks is

included in each child's registration fee. If a student destroys or defaces a book, or does not

return a book at the end of the year, the parent(s) will be billed for the cost of replacement.

Telephone Use and Communication
We ask that before you leave for school in the morning you male sure your student has all

homework, projects, items for after school activities, and his/her lunch. Students are NOT

allowed to telephone home for forgotten items, including their lunch. To avoid classroom

interruptions for communication, make sure your student knows where they will be going after

school.

Students are not allowed to text or call from a cell phone or personal device while in the school

building. All calls including to parents must be made at the front office with adult permission.

Materials left in the classroom after dismissal may not be retrieved until the classroom is

reopened the following day.

Toys and Games
Toys and other miscellaneous items brought from home that are a distraction in class may be

taken away and parents must make arrangements with the teacher or administration to pick

them up. Collector cards and games, and other personal collections may not be brought into

school (with the exception of a show and tell experience authorized by the teacher).

33



VIII. Emergencies
Emergency Information
In emergencies, information (such as emergency information) may be released to appropriate

persons if it is necessary in the judgment of the principal or his/her designee to protect the

health or safety of the student or other persons.

Emergency Information Form
The school has a file containing current emergency care information for each student. Each

parent is responsible to annually update the following information:

● The name of the student, his/her home address, telephone and birth date;

● The business telephone numbers of the parents/guardian;

● The cell phone numbers of parents;

● The name and telephone number of the family physician;

● Name of medical insurance company and identification number;

● Special health conditions or allergies to which the student is susceptible, the emergency

measures to be applied, and any current medication;

● The parents' approval to send the student to a medical facility for emergency treatment

should this be necessary;

● The names of the persons to whom the student may be released;

● The signature of responsible parent(s) or legal guardian.

School Closure/Unexpected Early Dismissal Procedure
We understand that school closures can be an inconvenience, especially for parents who are

required to work when school is canceled or delayed. We appreciate your understanding that

although the conditions around the school or your home may seem safe to travel, for many

families it may not be. Parents and staff in our community commute to school from many

different areas of the city. The school district has access to technology and tools that can more

accurately determine the conditions, and as such we follow their recommendations. As

parents, if you have questions about the safety of traveling, common sense prevails.

● Families are encouraged to sign up for a FlashAlert account to receive notices of

closure. An email will also be sent out to the parent email list. The school will not be

staffed in case of closure.

● If a delayed opening is announced, please have your child at the school no earlier than

10 minutes before the stated time, as there will be no morning extended care.

Preschool will follow the late opening schedule for students signed up for full day. Half

day preschool students will not be marked absent if parents choose to keep them home

on delayed openings.
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● If an early release is to occur, the school will contact all parents by email. Please make

sure you are on the school email parent list, and that you are checking your email on

days that potentially might involve an early release.

● If school is canceled or ends early, Extended Care, sports practices and other activities

will also be canceled that day, even if they are not held on school grounds.

● If the school is closed for more than two emergency days, additional days may extend

the academic school calendar.

If the weather is too severe for school attendance (e.g. snow days), please note the school and

extended care will be closed for the day. St. Agatha Catholic School follows the school closure

schedule of the Portland Public School District.

IX. Financial Responsibility
Tuition Payment Procedures and Fees
St. Agatha Catholic School uses FACTS Management Company in conjunction with our business

office to handle tuition, Extended Care, and some incidental fees. Tuition and all other

expenses will be billed via a monthly statement. The statement will include charges for

Extended Care and other school related payments.

All families must sign a tuition contract as part of their enrollment requirements. Your tuition

contract will contain the following items: Child’s name and grade for the applicable school year;

Tuition Payment terms; Other requirement terms.

Tuition Payments are considered late if they are not received within 10 days of the due date. A

late fee of $50.00 will be assessed on all accounts that have a past due balance. If you carry a

balance from one month to another, the late fee will be assessed every month until you no

longer have a carried balance. Tuition payments must be current at all times throughout the

school year.

If an unforeseen financial situation arises which will cause a payment to be late, contact the

Business Office before the due date.

If at any time during the school year a family’s financial position changes so that they are

unable to meet their tuition contract, the parents must contact the principal and business

manager immediately to make arrangements for a payment plan or tuition assistance.

Parents will be notified by email of their delinquent account. If payment is not received by the

date specified in the letter, your child(ren) may be excluded from school until payment is

received or an acceptable payment arrangement has been made.

Any check or electronic funds transfer that is returned for nonsufficient funds will be handled

in the same manner as past due accounts.
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The school reserves the right to do any of the following with regard to the payment of past due

accounts for which no payment arrangements have been made:

1. Withhold grade reports to the parents

2. Deny a student enrollment for the following trimester (a date will be determined in writing)

3. Deny a graduating student participation in graduation ceremonies and/or withhold a

diploma

Grievance Clause: “Should a dispute arise between the parties to the contract which cannot be

resolved, then to the extent permitted by the law, the parties agree to settle the dispute

through binding arbitration.”

Families agree to pay, to the extent permitted by law, the school's expenses of enforcement

and collection of tuition, fees and related expenses, including, without limitation, attorney's

fees and costs.

Divorced or Separated Parents: St. Agatha requires one enrollment and tuition contract per

family, signed by one parent. Fees include, but are not limited to, Extended Care, field trips. In

a sole custody situation, the custodial parent will sign the contract and be legally responsible

for making timely payment of all tuition and fees owed the school. If the non-custodial parent

signs the contract, he/she will be legally responsible for making timely payment to the school

of all tuition and fees. In the case of joint custody, parents will need to decide who will sign the

contract.

The parent who signs the Enrollment Contract is legally responsible for making timely payment

of all tuition and fees owed to the school. This policy relieves the school from becoming

involved in disputes about how to divide the cost of the child's education. Reimbursement

between parents and/or others will be left to the parents. The contract signer and the other

parent will receive information from the school.

All divorced or separated families are required to have on file in the school office legal

documents, which set forth the custodial/visitation arrangements for the school children. They

need to be filed with the administration before the child starts school. These documents need

to be updated as needed and will remain confidential.

Student Insurance
The school provides excess accident and emergency sickness medical coverage for students

participating in school sponsored and supervised activities during the school day. For further

questions or information, contact the school office.
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Handling Fee
All transactions which are paid by credit card, will be assessed a 3.5% handling fee if completed

in person. Over the phone processing fees vary (contact the business office for more

information).  A $50 fee will be charged for NSF checks, returned EFT or closed accounts.

Subsidy
If you are a member of a Catholic Parish, you must have a tuition subsidy form signed by your

pastor in order to get the subsidized rate. In order to get this rate, your family must meet the

following criteria:

● The family must be registered in a parish, be involved, and attend church in the parish.

● The family must give regular financial support to the parish, (e.g. use parish

contribution envelopes).

● The decision on whether or not a family is subsidized by a parish is made by the pastor

and not the school.

Tuition Assistance
In order to provide educational opportunities to as many children as possible, a limited amount

of tuition assistance is available and is awarded by the school. St. Agatha parishioners who

have qualified for a parish subsidy are given first priority for assistance. Families who are

Catholic but are not St. Agatha parishioners are encouraged to seek assistance from their own

parish. Emergency assistance for non-Catholic families may also be available on a case-by-case

basis.

To apply for tuition assistance, parents must fill out the FACTS Application - this is available

online after registration begins. FACTS is the company that assesses the information to

determine if your family qualifies for financial assistance. The school is then given a report

from FACTS to aid us in determining financial assistance distribution. Financial aid is awarded in

May and August of each year.

Families must meet all application deadlines. The Archdiocese does not make any exceptions

for late applications. Anyone applying after the deadline will only be able to receive school

assistance if any is still available. Families must reapply every year. All awards are indicated on

your family’s tuition contract.
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X. Medical
In an effort to keep our school safe and secure, all exterior doors remain locked. Security

cameras monitor all building exits in the main school and Parish Hall. All staff are certified in

First Aid and CPR by the American Red Cross Association, have completed a background check,

fingerprinting, and the Archdiocese Called to Protect program.

St. Agatha Catholic School strives to maintain a healthy environment, and sick or injured

students are attended to immediately. The school keeps health histories and immunization

records on file in the school office. Please notify the office immediately if there are any

changes to your child’s health condition throughout the school year.

Student Illness
In the event a student becomes ill at school, every effort will be made to contact the parents so

that they can assume responsibility for transportation and care for their child. Home is the best

place for a sick child. If a student incurs a minor injury at school, basic first aid will be

administered if the supervising teacher or office personnel deem it necessary. Depending on

the seriousness of the injury, either an ambulance will be called and the parent notified, or the

parent will be called to pick up the child for medical assessment and treatment.

Please keep your child’s emergency information updated and inform the school office of new

work numbers, emergency contact numbers, and home phone numbers.

We understand the difficulty of being a working parent and having a sick child, but we are not

equipped with either staff or facilities to care for sick children. Students should be kept home

from school if:

● Illness prevents students from participating in school activities.

● Student requires more care than the school staff can provide.

● Any of the symptoms listed below are observed:

○ Fever greater than 100 degrees

○ Vomiting

○ Stiff neck or headache with fever

○ Rash- with or without fever

○ Behavior change- irritability, lethargy, somnolence

○ Jaundice (yellow color to skin or eyes)

○ Diarrhea

○ Skin lesions that are “weepy” or pus-filled

○ Colored drainage from eyes, nose, ears

○ Difficulty breathing

○ Pediculosis (head lice)
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All contagious diseases, including pediculosis, must be reported to the office.

Due to the COVID-19 pandemic, refer to the most up-to-date information regarding return to

school.

Injuries at School
Students who are injured will be sent to the main office health room and checked by the office

manager or designated staff member to determine whether they can return to class or if

parents need to be called to pick up their child.

In general, injuries that require more than a simple bandaid or ice pack, or that appear to

potentially be more serious than a bump, scrape, or bruise will require immediate parent

notification. Parents will always be notified if there is a doubt that the injury is not minor and

short-lived.

Parents will be called in the case of a head injury. 911 will be called if the injury appears to

need immediate medical attention (1st call to 911, 2nd call to parents if the situation requires

an immediate response).

Homework During Absence
Students who are absent due to illness or vacation are responsible for monitoring Google

Classroom and asking their teachers about assignments missed during their absence on the

day they return to school. Students will then have as many days to complete and turn in the

assignments as the number of days they were absent.

Please note there is the potential for lessons, such as science labs, which could be missed

entirely in the event of a vacation. Extra credit will not be allowed in the event the student’s

grade reflects poorly on material missed due to a vacation.

When appropriate, teachers may prepare homework for an ill student. Parents who request

homework for an ill student should do so before 10:00 a.m. for pick-up at the end of the school

day or to be sent home with a sibling.

Severe Allergic Reaction
St. Agatha Catholic School follows State and Archdiocesan Policies to meet the needs of

students with severe allergic reactions.

It is the parents’ responsibility to notify the school of a child’s severe allergic reaction. The

school relies on the family physician to provide a safety plan, which the school will then

implement or notify the parents if any aspect of the plan is not possible to put in place. These

steps must be completed and the safety plan in place before the child attends school.

Safety practices will be put into place whenever there is a student in the school who requires

them as part of their safety plan. Examples of safety practices include providing nut-free lunch

tables and classrooms, or eliminating latex products from the school.

39



Designated school staff members have received training on how to safely administer physician

prescribed epinephrine using an EpiPen. It is the family’s responsibility to provide the EpiPen

for use at school according to the doctor’s prescription. EpiPens will be kept in a locked cabinet

with other prescription medications.

If needed, the EpiPen will be administered by trained personnel, and the student will be

transported to the hospital by ambulance as a precaution. The school will attempt to contact

the parents immediately, but will not delay transportation to the hospital if parents cannot be

reached.

Immunizations
Students entering Archdiocesan schools must provide a signed Certificate of Immunization

Status (CIS) form documenting either evidence of immunization or a medical exemption prior

to initial attendance.

Medication
Archdiocesan policy and Oregon State Law require parents to bring medication to the school

office in the original container. The label must state the student’s name, the dosage, time,

prescription number, and the physician’s name. When the parent delivers medications, the

medicine must be accompanied by a completed “Authorization for Medication Administration

by School Personnel”. Medicines cannot be dispensed to the student without this completed

Authorization.

All nonprescription medicines, including cough drops, must also be delivered to the health

office in its original packaging.

Inhalers may be kept on a child’s person in grades 5-8, or in the possession of the child’s

homeroom teacher provided that the proper waiver form is filled out and filed in the health

assistant’s office.

Medication Dispensation Authorization Form

Medications, both prescription drugs and over-the-counter items, will be administered in the

school office only upon receipt of the appropriately completed Medication Dispensation

Authorization Form. This form is posted on the school website and is also available in the

school office.

A new Authorization must be filled out each school year. Any unused medication must be

picked up by the parent, and cannot be sent home with the student.

If medications are not picked up on or before the last day of school, they will be destroyed. The

school reserves the right to reject a request to administer prescription or non-prescription

medication when, in the judgment of the school administration, the distribution of such

medication is not feasible.
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XI. Parental Involvement
Due to Covid-19 all volunteers working with students must provide proof of Covid-19

vaccination and be approved by the school principal.

Email and School Website
St. Agatha Catholic School communicates with families via email and the school’s website.

Parents are encouraged to access the website for information and schedules. All

communication is reviewed and approved by the school administration prior to dissemination.

Class information distributed through email must be approved and sent by the teacher or the

school office.

Website: https://www.stagathaschoolpdx.us/

Parents can communicate to the school in person, by telephone, by email or by written

message. Email addresses for all staff are included in the school directory and on the school

website. The school's policy is to respond to parents, at the latest, within two working days of

receiving a message.

Publications
Weekly STORM Report: This is the main communication tool the school uses to disseminate

information to families. This newsletter is emailed to parents each week and contains calendar

information, fundraising information, volunteer information, current events, Parish

information, and letters from the principal.

School publications, productions, displays or websites which are school-sponsored or part of

the school’s educational program are subject to review and evaluation by the school

administration. The final decision about the suitability of any material in question shall rest

with the principal prior to publication, production or display. Any non-school sponsored

publication wishing to be distributed through or at the school must comply with the above

stated review.

Family Partnership
As a parent of a student at St. Agatha Catholic School, it is important that you support the

mission, philosophy, and policies of the school. Parent’s affirmation of the teachers and the

administration of the school are especially important when a child has a discipline issue. It

helps your child learn accountability for their actions and to learn from their mistakes. Please

allow the child to take the consequences for his/her actions.

One of the school’s goals is to create a secure environment for children to practice making

decisions. Students learn from mistakes, so please do not try to “save” your child from the

consequences of his/her actions. Please be a model for your child, addressing teachers and

administration in a respectful and polite manner. A parent who verbally abuses a teacher or

staff member may be referred to the administration or the pastor.
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Make sure your child understands that plagiarism is a serious offense at all academic

institutions. Insist that your child’s papers be original and written in his/her own voice.

Copying from books, encyclopedias, or websites is not acceptable, and parents should not

rewrite assignments for students.

Parent Responsibilities
Parents are our students’ first teachers. Therefore, it is important that parents support the

school community by modeling positive behavior and the school’s core values.

Parents should be committed to accepting responsibility for working in concert with the school

to provide a quality Catholic education by:

1. Modeling the school’s core value of respect when interacting with teachers, school

administration, and other parents;

2. Participating in conferences and ongoing thoughtful communication with teachers and

administrators (as necessary);

3. Honoring timely tuition payments;

4. Volunteering at Parents’ Association events, in the classroom (such asfield trips), and special

events (such as the Book Fair);

5. Providing support for fundraising events (such as the Jog-a-Thon);

6. Working cooperatively with the school if a student discipline issue arises;

7. Actively seeking cooperative solutions to concerns and issues with students, teachers, and

school administration, and encouraging others in the community to do the same.

Parents in Partnership with Parish and School  (PIPPS)
The St. Agatha Parents in Partnership Committee (PIPPS) in cooperation with the principal and

pastor oversee school fundraisers and community- building social events.

PIPPS shall provide assistance for selective social and educational activities of the school, shall

be responsible for some fundraising activities of the school, and shall work with the principal to

ensure that all activities are in accord with the intent and spirit of the policies established by

the Archdiocese of Portland in Oregon.

The purpose of the Parent Association shall be to support St. Agatha Catholic School. The

Parent Association is accountable to the principal who must approve all activities. In fulfilling

its purpose, the Association has the following objectives:

1. To work in partnership with the School Advisory Council to broaden understanding and

foster appreciation of Catholic education;

2. To assist in the operation of the school as needed through volunteer activities;

3. To raise the appropriate funds for the support and benefit of the school;

4. To develop within a Christian community positive relations among parents, students, school

faculty, and the parish;
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5. To enable the entire school and parish community to achieve its stated mission and goals

within the school’s philosophy;

Membership in PIPPS
All parents or guardians of students enrolled in St. Agatha Catholic School shall be members of

PIPPS. Said Association acts as an adjunct of the school, not to be confused with the St. Agatha

Catholic School Advisory Council. PIPPS has no governing and/or regulatory power.

Parent Photography Expectations
Parents are welcome to take pictures for personal use during school events that are public

without seeking permission from the school. This includes Mass, weekly prayer services,

assemblies, plays, the Talent Show, First Communion, etc.

During the course of the school year, a parent(s) may be asked by the school to take pictures

for a specific purpose or project (i.e. school slideshow). When this occurs, the following

expectations are to be followed:

1. Parents must sign in at the office and wear a visitor’s badge.

2. Parents may take pictures only in classrooms or other areas where arrangements have been

made with the classroom teacher or another staff member.

Photographs taken on behalf of St. Agatha Catholic School become the property of the school.

Once a project is complete, all photos are to be turned in to the Administrative Assistant in the

form agreed upon. In addition, the photos are to be deleted from the photographer’s camera,

memory cards, and personal computer.

Parental Involvement
Parents within the St. Agatha Catholic School community are responsible role models whose

actions are consistent with Christian values. Our goal is to create and maintain a positive,

cooperative atmosphere within the school community. It is vital that parents support the

mission, philosophy, and policies of the school.

This Code of Conduct applies to all St. Agatha Catholic School community members:

● St. Agatha Catholic School parents should refrain from speaking negatively about a

teacher in front of their child.

● St. Agatha Catholic School parents should be cooperative and committed to school

goals.

● St. Agatha Catholic School parents should separate personal desires from what is in the

best interest of the school community.

● St. Agatha Catholic School parents should treat one another honestly and politely,

respecting the diversity of persons and opinions within our community.

● St. Agatha Catholic School parents should seek peaceful resolutions of disputes.
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● St. Agatha Catholic School parents must refrain from using a public medium to speak

negatively about the school, students, or staff.

● St. Agatha Catholic School parents will model respect and politeness for their child

when addressing teachers and administrators.

School Advisory Council (SAC)
In the Archdiocese of Portland in Oregon, all school councils are advisory in nature. A school

advisory council participates in decision-making by formulating and recommending, but never

enacting policy. The School Advisory Council operates as a consultative committee, which

reviews school policy subject to the approval of the pastor. The pastor, principal, and selected

members are in an advisory position. Input is obtained from the staff, the parents, and the

principal. Once the Advisory Council recommends a policy, the principal and pastor have the

final authority to approve or not approve any policies or changes. All school policies must be

consistent with Archdiocesan policies and guidelines.

The purpose of a School Advisory Council is to promote participation in the ministry of Catholic

education, to develop and defend policy, to serve as a good public relations source, and to

encourage strategic planning. The council does not oversee discipline, develop school

programs, approve curriculum materials, hire or terminate staff, or act as a grievance board.

Communication
The staff of St. Agatha Catholic School is committed to working closely with parents in order to

best meet the needs of each child. During the course of a child’s years in school, it is likely that

a family will, at some point, have a question, concern, problem, or suggestion. Use the table

below to identify the proper contact. We welcome and encourage close connections. Our

common goal is student learning. By identifying the problem and analyzing possible solutions

together, we can meet any challenge and move forward in a positive manner.
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To communicate a problem or suggestion concerning: Speak with:

● Vision and mission of the school
● School Improvement
● Accreditation
● General School/Archdiocesan Policy
● Facility/Plant Improvements
● Curriculum
● Marketing/Advertising
● Development/Fundraising
● Professional Development
● St. Agatha School Events

Principal

● Student Safety
● Student Faith Formation
● Student Supervision and Management

Teacher;
Principal and
teacher

● Attendance
● Office Services
● Health Room

Administrative
Assistant

● Fees and Tuition
● FACTS Tuition Management
● Building Rental

Business Office

Complaint/Grievance Policy
Constructive criticism is always welcome when it is motivated by a sincere desire to improve

the educational program. Please be as courteous to the teacher as you would expect the

teacher to be to you. Questioning the teacher’s authority in front of your child is not helpful. If

you have a disagreement, please request a conference with the teacher privately. Please try to

be open to both sides of the story if a problem arises. Clear and respectful communication

must include careful listening by all parties.

Perception differences and information reported incorrectly can lead to unnecessary

confrontations with the teacher. An experience filtered through a child’s perspective may be

missing or exaggerating key details. Afford staff members the opportunity to respond to a

concern before jumping to a conclusion. Modeling good problem solving skills and

reconciliation are part of your child’s education. Such modeling must come from parents and

teachers.

If you are dissatisfied after this conference, you may ask for the principal to mediate. Finally, if

the concern is still unresolved, the pastor may be contacted. Issue resolution and response is to

be handled with confidentiality between the family and school administration. As such, the

details of the issue and resolution are not to be shared with third parties.
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In very rare cases, the school may have to enact Archdiocesan Policy #3550 which states:

Under normal circumstances, a student should never be deprived of a Catholic Education on

grounds related to the parents. Nevertheless, a situation may arise in which the uncooperative

or destructive attitude of parents diminishes the effectiveness of the school that the family may

be instructed to ask to withdraw the student from the school. The principal should keep the

pastor informed about the situation and request his approval for the dismissal, as well as that

of the Superintendent of Catholic Schools.

Visitors
Visitors from other schools, relatives from out of town, or other non-St. Agatha Catholic

School personnel are not allowed at school to attend and/or participate in the classroom.

XII. Safety
Asbestos
In compliance with the AHERA regulations, we had our school facilities inspected by an EPA

accredited building inspector. During the inspection, samples were taken of the building

materials suspected of containing asbestos. The results of the inspection and the laboratory

analysis of the samples have confirmed the presence of ACM in portions of the Parish Hall and

the Parish Hall gymnasium. It is important to note that these materials are in a form and

condition that does not pose an imminent health threat to students, faculty, or employees. No

presence of ACM was found in the main school building.

Emergency Procedures
Please keep your emergency contact and all other numbers current with the main office at all

times. In emergencies, information may be released to appropriate persons if it is necessary in

the judgment of the administration to protect the health or safety of the student or other

persons.

For the safety of students and staff, regular safety procedures are practiced on a monthly basis.

Evacuation procedures and routes are posted throughout the campus. School staff have been

trained for lockdown procedures using the ALICE method (Alert, Lockdown, Inform, Counter,

Evade). Specific emergency protocols and procedures are posted in all of the classrooms and

can be reviewed at parents’ request. Each classroom is issued a survival kit should an

earthquake or major disaster occur.

Fire Drills
All staff members are instructed in fire safety procedures.
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Fire drills are held monthly, and a record of drills is maintained in the school office. Evacuation

plans are displayed in every room of the building.

Earthquake Drills
During an earthquake students and staff will duck, cover and hold.

The evacuation of the building would most likely follow, depending on the evaluation of the

situation. Earthquake drills are practiced on a regular basis, both within individual classrooms

and school-wide.

Lockout and Lockdown Definitions and Drills
Lockout refers to the drill held in case of a threat outside of the building. This could include a

threat in the neighborhood. During a lockout, classes continue without interruption however

staff is alerted to remain in the building until the lockout has ended. Students will not be

permitted to go out to the playground or move across the street in a lockout situation, and the

school doors will remain locked. School administration will closely monitor the concern to

determine whether further action is necessary, such as initiating a lockdown.

Lockdown refers to the drill held in case of an intruder inside the building. An administrator or

office manager will announce over the intercom, “This is a lockdown drill.” If someone knocks

on the door of the room you are in, do not answer and do not open the door. Exterior doors

of the school will be locked. At the conclusion of the drill, the Principal or Office Manager will

unlock the doors personally and announce an “all clear”. They will not use the intercom or ask

for a staff member to unlock the door on their own. This drill has a duration of about 10-15

minutes.

School staff are trained in the ALICE method, which allows them to determine the safest option

for handling an armed intruder. ALICE stands for:

A: Alert- identify potential emergency concern.

L: Lockdown- lock the door to the room, barricade if necessary, close shades, hide from view of

windows. In the event of a threat in the building, staff are trained to determine whether the

safest course of action is to lockdown or to evacuate.

I: Inform- staff will communicate with the main office or emergency personnel using phones or

electronic devices.

C: Counter- As a last resort, staff and students are trained how to distract or counter an

intruder- depending on age and comfort of the individual.

E: Evade- Staff are trained whether to remain in lockdown or evacuate.
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In case of an actual fire, earthquake or other event that requires full evacuation beyond the

campus, students will be escorted to Sellwood Middle School (8300 SE 15th Ave, Portland, OR

97202) for reunification with families or until it is safe to return to the school. This is also

where you should go for more information in the event that police block off the street. Each

classroom has supplies for the students in the event of an extended lockdown.

Parking
The parking lot is closed during school operating hours for recess and extended care purposes.

Parents are not permitted to park during drop off or pick up in the parking lot due to the safety

of students in the car line. Please respect street signs, posted speed limits, and neighbors when

parking or driving through the neighborhood. Parking is often available on side streets. Do not

leave valuables in view in your vehicle when parking on the street.

XIII. Student Activities
Catholic Youth Organization (CYO)
CYO is an independent organization with parish affiliation.

CYO sponsors the following activities: volleyball, basketball, cheerleading, football, track and

field, and lacrosse for third through eighth grade; swimming for kindergarten through eighth

grade, and track and field for third through eighth grade.

School-Sponsored Events and Activity Expectations (Middle School)
In order to participate in St. Agatha Catholic School sponsored events and activities outside of

the classroom, middle school students must maintain a C average (73-76%) in their five core

academic courses (Religion, Math, Language Arts, Science, Social Science).

In the event one or more of these grades drop, the student will be withdrawn from the event

without an opportunity to rejoin. Any student with behavior referrals from the current

trimester may be asked not to join.

Outdoor School
In collaboration with Multnomah County ESD, sixth grade students will attend a three to five

day Outdoor School program at a facility approved by Multnomah County ESD.

Service
As part of the mission and philosophy of St. Agatha Catholic School, all students and staff are

involved in outreach programs, which are determined by the teachers and principal.

Students in all grade levels will participate in various service projects, activities or programs

scheduled with their classes by the teachers.
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Additionally, students complete service that may be helpful to St. Agatha Catholic School or St.

Agatha Parish. Additional service hours are required for all middle school students. Service

hours must be made up of direct service to the school and parish as well as the outside

community.

Study Trips/Field Trips
5800A Department of Catholic Schools Guidelines and Policies

Whenever groups of students are taken on a trip sponsored by any school agency, during

school hours or outside of school hours, the groups must be properly supervised by at least

one member of the faculty.

All such trips must have the prior approval of the principal and written consent of the parents.

All overnight trips, including Outdoor School, must be approved by the Department of Catholic

Schools.

Educational field trips may be made during school time to such places as historical

monuments, religious shrines, cultural centers, government bureaus, and representative

industries or service companies.

Students may attend theatrical performances of cultural or educational value during school

time.

The trip or activity should be related to the subject matter being studied by the particular

group, and the educational value of the trip should justify the time, distance, and expense

involved.

Non-educational student trips may not take place. This includes “Rite of Passage” trips

associated with graduation. Additionally, school sponsored field trips may not take place after

students have graduated.

Questions about this policy and/or interpretations of this policy are to be directed to the

Department of Catholic Schools. Any exceptions to the policy must have the prior approval of

the Superintendent before the field trip is announced or planned.

Written permission of the parents or guardian is to be obtained for each trip on a form

prepared by the school using the Archdiocese of Portland template. Signed parental permission

is necessary for the student to leave the school grounds.

Phone calls giving permission for field trips are not acceptable.

Drivers for field trips are expected to drive directly to and from the field trip. Leaving the field

trip site before the teacher or stopping for food or for any other non-emergency reason is not

acceptable.

Drivers should dress and act appropriately when transporting students.

Students will wear school uniforms on field trips to represent our school, with the exception of

trips that require an alternate dress code, such as a boat tour or pumpkin patch. Transportation

for field trips is by school bus or parent drivers.
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Proof of Insurance forms, background checks, and Called to Protect training should be

complete and on file in the school office for all field trip chaperones.

Youth Ministry
Youth ministry is an opportunity for students in grades 6-8 to serve on a student council and

establish their leadership skills among the student body. The program focuses on service and

leadership. Expectations for these leadership positions are high and standards must be met to

maintain office. A faculty adviser facilitates and oversees the program.

● Youth Ministers are elected by the student body during the spring of the previous year.

● Students are expected to act as both a leader and role model in the school at all times.

● Must have a minimum GPA of 3.0 at the time of elections and maintain this GPA

throughout the length of their service. If a student is unable to maintain the minimum

grade point average, they must take a leave until they have brought up their grades.

● Candidates must be in good standing behaviorally at the time of elections and maintain

satisfactory behavior through the length of their service. Depending on the severity of a

behavior problem, an officer may be placed on disciplinary leave or asked to step down.

● Youth Ministry responsibilities include planning fundraisers, spirit days, assemblies,

service projects, announcements, Masses and other school activities.

● Youth ministry officers meet weekly on a designated day at lunchtime.

XIV. Student Information Disclosure
Review of Student Education Records
Compliance with the Buckley Amendment (Family and Education Privacy Act)

This school complies with the provisions of the Buckley Amendment and parents may view

their children’s files upon request. No more than forty-eight hours may elapse between

request and review. Parents will be given copies of their children’s files upon request. A

reasonable copying fee may be charged.

Parents of students currently in attendance at St. Agatha Catholic School may review the

student’s education records. Parents wishing to review student records should make written

request to the principal to do so. An amendment to the student’s education records may be

requested, if the student’s parents believe the contents are inaccurate. If the school concludes

that the request is valid, the record(s) will be amended. If the school concludes that the

record(s) need not be amended, the parent may place a statement with the record

commenting on the disputed information.
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Directory Information
St. Agatha Catholic School publishes an annual directory online. The purpose of the school

directory is to serve as a resource in communicating with our families concerning approved

school activities, functions, and programs with the authorization of the school/parish

administration. It is intended to assist parents in staying closely involved with their child's

schooling and school friends, as well as to simplify contacting other parents.

The school will not be liable/responsible for the use of the school directory for any purpose

other than it is intended.

St. Agatha Catholic School has designated the following as directory information which the

school may disclose without specific consent: the student's/parent’s name, address, home and

cell telephone listings and email address. A parent may elect not to have any or all of these

items included in a school-related directory. Notice from a parent that he or she does not want

any or all of these types of information included must be made in writing to the principal of St.

Agatha Catholic School by the beginning of the school year.

Outside Testing
Students are eligible for extra assistance from our Learning Specialist through the Learning

Support Center. Each student’s local public school district provides extra educational resources

when needed. If a student needs a referral, the school will assist parents in setting up the

testing dates. Testing can be done to determine learning challenges, attention deficit,

reading/academic needs, speech therapy, psychological evaluations and other special needs.

After the initial testing has been completed, the results will be reviewed in a conference that

will include the public school personnel, St. Agatha personnel and the parents.

If the school requires the testing, the parents are required to share the results with the school

so that the recommended prescriptive measures can be followed to ensure the best

educational opportunities for the student. If the parent chooses not to share the information

with the school, the school cannot take responsibility for giving the best educational

opportunities to the child. In this circumstance, the school and parents would work together

to find another school placement for the child. Students with special needs or diagnosed

learning challenges may have their homework/assignments modified. The report card will

confirm that the student’s homework/assignments have been modified.

Emergency Disclosure of Information
The school is required by law to disclose personally identifiable information from a student’s

education record to law enforcement, child protective services, health care professionals and

other appropriate parties in connection with a health and safety emergency if knowledge of

the information is necessary to protect the health and safety of the student or other

individuals.
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XV. Volunteers
Due to Covid-19 all volunteers working with students must provide proof of Covid-19

vaccination and be approved by the school principal.

St. Agatha Catholic School recognizes parents as the primary educators of their children.

Therefore, St. Agatha Catholic School is committed to work in partnership with parents to

engage students, and help them develop in faith, knowledge, service, and community.

Many St. Agatha Catholic School events would not be possible without the help of parent

volunteers.

Parents are required to commit to serve throughout the year at school events and in additional

ways that work best for each family.

Volunteer Requirements
● Each volunteer at St. Agatha Catholic School MUST have a confidential background

check completed. The background check is payable by the volunteer ($15) and must be

renewed every 3 years.

● Each volunteer MUST have CASE (Creating a Safe Environment) training, which includes

an initial in-person class two hours in length. These classes are offered at various

locations in the archdiocese on a monthly basis.

Please see the Child Protection/Victim Assistance page at www.archdpdx.org for a

listing of upcoming training sessions. Pre-registration is required.

https://d2y1pz2y630308.cloudfront.net/12494/documents/2022/7/C.A.S.E.%20Par_Sc

h%20Schedule%202022.15.pdf

● Volunteers serving in the school will support and model the moral teachings of the

Catholic Church and function faithfully within the mission and structures of the school,

parish, and Archdiocese with proper respect for those serving in ministries.

● All volunteers must sign in at the front desk and wear a volunteer badge. Anyone

without proper identification displayed will be asked to leave the building.

● Volunteers MAY NOT bring younger children to the classroom when volunteering.

● Volunteers are expected to keep student information confidential. If academic or

behavioral information is observed or overheard, that information is to be kept

confidential to respect the right to privacy of the minor. Safety or behavioral concerns

observed, overheard, or witnessed should be reported to a staff member.

● Volunteers on school property are expected to dress appropriately for the school

environment.

● No weapons, alcohol or drugs, including tobacco, marijuana, or vaping devices are

permitted on school property while children are present. Anyone present under the

influence of drugs or alcohol will be asked to leave the property.

52

http://www.archdpdx.org
https://d2y1pz2y630308.cloudfront.net/12494/documents/2022/7/C.A.S.E.%20Par_Sch%20Schedule%202022.15.pdf
https://d2y1pz2y630308.cloudfront.net/12494/documents/2022/7/C.A.S.E.%20Par_Sch%20Schedule%202022.15.pdf


● The school reserves the right to decline the services of a volunteer or to request a

volunteer to withdraw from school activities whenever, in the judgment of the school, it

is in the best interests of the school and students to do so.

● Any and all communications to parents must be submitted electronically for approval

by the Principal prior to being sent out. Class email lists are to be used for official

communication only as approved by the office, administration, or classroom teacher.

Classroom Volunteers
● Parents are welcome to volunteer in the classroom. All classroom visits and

volunteering must be arranged in advance with the teacher.

● To maintain the integrity of the learning environment, classroom disruptions must be

kept to a minimum and learning time to a maximum.

● The teacher reserves the right to ask parents and/or volunteers to leave if their

presence disrupts the learning environment.

● While in the classroom in a volunteer capacity, parents should not use this time to

conference with the teacher about their child.

● Parents may not see a teacher before class in the morning unless previous

arrangements have been made.

Room Parents
Room parents are responsible for the coordination of classroom parties with teacher approval.

Food and supplies for class parties may be donated by families in the class. Simple parties,

perhaps with some creative games and healthy treats are encouraged. The school is not

responsible for parties beyond scheduled Halloween, Christmas, and Valentine’s Day parties

nor does it endorse or allow fundraising for non-school sponsored celebrations.

Volunteer Share Hours and Auction Procurement Requirements
Strong parent involvement and the spirit of community among families are two of St. Agatha’s

many strengths. The sharing of your time and talents creates for your whole family a unique

and positive school connection to other school families who share your commitment to quality

education, faith development, and the nurturing of the whole child.

Each parent is required to volunteer service to the school each year. These are called Share

Hours, and a formal agreement to perform share hours is included on the Enrollment Contract

that parents must sign. Volunteer service can be counted towards your share hour requirement

only if the service is for St. Agatha Catholic School or Parish. It is the responsibility of each

family member to monitor and report share hours when completed.

A two-parent household must contribute a total of 30 share hours; and a single parent must

contribute 15 share hours. A single parent is defined as a sole-custodial parent. Joint custodial
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is considered a 2-parent family with a total of 30 share hours to fulfill. Preschool families are

required to complete 15 share hours.

Each hour volunteered counts as one share hour. Share hour forms must be turned in by April

30th to the main office.

All uncompleted volunteer hours will be billed at $25.00 per hour. If you have any questions,

you should direct them to the front office or administration. Share hours are not carried over

into the following school year, with the exception of hours logged from May-August if your

family has fulfilled your annual share hour requirement by the April 30th deadline.

The following are examples of acceptable share hour activities:

● Classroom/School Volunteering

● School Fundraiser coordination (Jog-a-Thon, St. Patrick’s festival, etc.)

● School events (Grandparents Day, field trips, classroom parties)

● CYO (up to 5 hours allowed for parent volunteers at games. Coaches may claim up to 20

hours. Board members may claim up to 30 hours.)

● Parish Volunteering (up to 15 hours allowed to count toward share hours)

● Serving on a council or board

All families must complete 5 volunteer hours specifically toward the auction and it is the

responsibility of each family to monitor and report auction hours when completed. All share

hours must be approved by an auction committee member.

Examples of accepted share hours include assisting on a committee, volunteering for set up or

clean up, helping at the event, etc. All auction hours not completed or reported will be billed at

$25.00 per hour following the event. There is also a donation procurement requirement of

$250.00 annually.

Parents are encouraged to meet this requirement by reaching out to local or family businesses

for item or service donations with a combined minimum value of $250.00. Families who have

not met the procurement requirements will be billed $250.00 following the event. Auction

chairs receive a $3,000.00 tuition credit following their auction year of service.

Field Trip Chaperones
For all guidelines and expectations related to chaperoning field trips, refer to the St. Agatha

Field Trip Handbook.
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XVI. Curriculum and School Program Information
Honor Roll
The requirements for Middle School Honor Roll are currently being revised and will be

published and communicated as soon as the review process is completed.

St. Agatha Honor Society
St. Agatha Honor Society is open to students in grades 6-8 who demonstrate academic

excellence. An induction ceremony takes place each spring. The purpose of this organization

shall be to create enthusiasm and recognition for academic achievement, to stimulate a desire

to render service, to promote leadership, and to develop character in the middle school

students of St. Agatha Catholic School. The mission of the organization is to develop leaders of

tomorrow through educational exploration and civic service toward others within the teachings

and values of the Catholic faith.

The requirements for St. Agatha Honor Society are currently being revised and will be

published and communicated as soon as the review process is completed.

Uniform Policy/Dress Code
Creation and Purpose

The Uniform Policy of St. Agatha Catholic School is designed to develop school identity and

pride, create unity among our students, and maintain a non-competitive dress environment.

Parents are expected to maintain the integrity of the Uniform Policy by ensuring that their child

is dressed accordingly. The purpose of the dress code is to:

● Provide a standard of behavior regarding modesty, neatness, cleanliness, and

appropriateness.

● Limit distractions, minimize classism, foster discipline, and build community.

School Uniform Purchasing Information

Please purchase items from the approved lists from the following vendors:

● Lands End: www.landsend.com/schooluniforms

School Code: 900047465

● Tommy Hilfiger: www.globalschoolwear.com

School Code: STAG01

● Boise Educational Outfitters:

https://boise.educationaloutfitters.com/categories/find-my-school/st-agatha-catholic-s

chool-pdx.html
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It is possible to purchase some uniform items through other retail stores. If you are in doubt as

to whether your purchase meets the uniform description code, please bring it in before

removing the price tags so that the principal can approve.

● Uniforms should be clean and in good repair at all times.

● Coats must be removed upon entering classrooms and put in the locker or coat area at

the teacher’s discretion. Hats must be removed upon entering any school or parish

building.

● No free dress may be worn on Wednesdays because of Mass, on Fridays during Lent

because of Stations of the Cross, or other special event days.

● The uniform policy and dress code reviews what is acceptable to wear to school (as

opposed to addressing all “not approved” scenarios). When in doubt about what is

acceptable, please contact the front office for clarification. Interpretation of the

uniform policy or judgements on what is deemed acceptable is at the discretion of the

administration, pastor, or faculty designees.

Boys
Please note: Flag colors only.  For example, maroon, royal blue, or gray are not acceptable.

Shirts – Solid Red, White or Navy ONLY

● Polo or button down dress shirt

● Red, white, or navy long sleeve T-shirts or turtlenecks can be worn under school shirts.

● No logos can be visible (Nike, etc.).

● Shirts must be tucked in for Mass.

Pants/Shorts- Solid Navy, Khaki or Hamilton Plaid

● Shorts must be knee length.

● No cargo pants/shorts.

Girls
Please note: Flag colors only.  For example, maroon, royal blue, or gray are not acceptable.

Shirts – Solid Red, White or Navy ONLY

● Polo or button down dress shirt.

● Long sleeve T-shirts or turtlenecks can be worn under school shirts.

● No logos can be visible (Nike, etc.).

● Shirts must be tucked in for Mass.

Pants/Shorts/Jumpers/Skorts

● Navy, Khaki or Hamilton Plaid

● Shorts, skirts and skorts must be no shorter than 2 inches above the knee.
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Boys and Girls
Sweaters, Sweatshirts or Fleece Jackets – Solid Red, White or Navy

● Crew neck or V-neck, 1/4 zip collar, pullover, cardigans, zip-up sweaters with or without

a hood, or St. Agatha School hooded sweatshirts (School or Storm logo only).

● No logos can be visible  (Nike, etc.).

Socks and Shoes

● Shoes must be worn and be comfortable, sturdy, and safe.

○ No boots or shoes which extend above the ankles will be allowed.

○ Students should wear shoes that lace, buckle or have a secure Velcro closure.

○ Snug-fitting loafers are also allowed.

○ Shoes should have rubber or other non-slip soles.

○ No ballet flats, sandals, Crocs, open-toed, open-heeled, or raised-heel shoes will

be permitted.

● Socks must be worn and visible and cannot distract from the learning environment.

● Winter or rain boots can be worn to school, but must be removed (and acceptable

shoes worn) during school hours.

● No light up shoes or shoes with wheels.

Hats & Coats

● Hats/hoods or winter coats or any attire not mentioned above cannot be worn inside

during school hours.

Grooming
Students are to be neat and clean during the school day. The following guidelines clarify

specific areas:

Jewelry

● Earrings must be small and post-style (no dangling earrings).

● Students may wear one simple, chain style necklace. Choker style neck bands are not

allowed.

● The principal or a staff member may request removal of jewelry considered to be

unsafe or inappropriate for school.

Make-Up and Nail Polish

● No make-up is allowed for students in grades K-5.

● Girls in grades 6-8 may wear light, natural shades of make-up and nail polish.

If the make-up is deemed unacceptable for school, the student will be asked to remove

it and a request for discontinued use will be sent home.
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Hair Accessories and Hair Styles

● Hair accessories are to be simple and small enough not to interfere with the

educational process. Accessories should be natural or school colors.

Headbands with ears, horns, etc. are not acceptable.

● Hair may not obstruct a student’s eyes. Students’ hair should be a natural color.

Coloring or other items placed in the hair , such as feathers or metallic streamers, are

not allowed.

Any haircut or styling that interferes with the educational process is not allowed,

including, but not limited to: mohawks, shaved designs, etc.

Out of Uniform Infractions
All clothing must fit appropriately. Items that are too big, loose, or long are not acceptable  –

neither are items that are too small, tight, or short. Clothing cannot be torn or patched.

Students in any ill-fitting clothing may be sent to the office and subsequently to the Uniform

Exchange.

If no item of replacement clothing can be found, the parent will be called.

Students who are out of uniform compliance will have a behavior communication form sent

home for a parent signature.

Free Dress Days
St. Agatha Catholic School free dress days are the first Friday of every month. Students are

asked to bring a canned food item to receive the free dress day.

Any article of clothing or grooming the administration or teachers determine inappropriate or

can reasonably be expected to cause disruption or interference with normal school operations

will be prohibited.

All clothing must be clean, presentable, and without inappropriate slogans or pictures.

Please note that pajamas or costumes are not appropriate for free dress days unless

specifically designated as such.

Pants and Shorts:

● All clothes should be clean, without tears, rips, holes, or ragged hems.

● Leggings and form-fitted athletic pants or shorts must be worn with a tunic or long shirt

that provides adequate coverage.

● Boys must wear pants at the waist rather than below it; pants that sag are not allowed.

● Sweatpants/warm-ups/athletic shorts are allowed as long as they meet the above

criteria.

Shirts:

● No tank tops, spaghetti straps, or low cut shirts may be worn by girls in any grade.
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● All shirts must have sleeves.

● Shirt lengths for boys and girls should extend below the pants waistband so that no

midriff skin is visible when students sit, stand, bend, or raise arms.

● Logos and advertising on t-shirts or sweatshirts must be appropriate.

● Shirts must have a relaxed fit (not form-fitting).

● See “pants” section above for requirements regarding shirts with leggings.

Skorts, Skirts and Dresses for Girls:

● Besides the above, female students may also wear skirts, skorts or one piece dresses.

Students must wear skirts with an approved shirt or blouse.

● Skirts and dresses must be no shorter than 2 inches above the knee.

● Skorts must be no more than two inches above the knee or longer.

● Slits cannot be more than two inches above the knee.

● Dresses must have sleeves.

● Stomachs and backs must be covered.

● Necklines must come up to the collarbone.

Socks must be worn on Free Dress Days.

Due to safety reasons, proper shoes as outlined above must be worn.

Students who choose not to comply with the free dress day code policy may be unable to

participate in future free dress days.

DRESS CODE FOR SPECIAL EVENTS: Students are to wear neat, clean and modest clothing to

school events.  All rules applying to free dress days apply for evening events.

Graduation Attire: Appropriate attire should be worn for the occasion. All graduation attire is

subject to the approval of Administration.

Girls

Dress must be modest in style and in good taste.

Dress shoulders must be at least four fingers wide.

Dress length must be 2 inches above the knee or longer.

Dress must not be of sheer material and may not have the back cut out or exposed in any way.

Low-cut V-neck dresses are not allowed.

Undergarments should not be visible.

Boys

Dress slacks and a collared shirt are required.

Dark colored shoes are required (no tennis shoes please).

Jacket and necktie are optional.

Tuxedos are not acceptable for this occasion.

Free Dress Passes
Cannot be used on Wednesdays (Mass Days) or Fridays during Lent and other special event

days.
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XVII. Technology Use
Technology Acceptable Use Policy
St. Agatha Catholic School offers a broad range of technological opportunities on our school

site. It is exciting that we are able to empower children to meet the challenges that lie ahead as

they acquire computer and internet-related skills. Our expectation is that students acquire

essential knowledge, progress in skill, and achieve an understanding of the appropriate ethical

and moral use of technologies for their own benefit and that of this changing world.

St. Agatha Catholic School offers a broad range of technological opportunities and recognizes

the educational value of such information services and the potential of technology to support

the curriculum and student learning in our school.

We believe that the use of the computer is a privilege, not a right. Intentional violations of any

rules have consequences which may include loss of computer. Inappropriate use of computers

in school can result in a referral or suspension.

Our goal in providing this service is to promote educational excellence by facilitating resource

sharing, innovation, and communication. St. Agatha School will make every reasonable effort

to protect students from any misuses or abuses as a result of their experiences with

information services.

Safeguards and Acceptable Use
The computer lab, wireless lab, and network is a shared resource whose primary purpose is to

support the mission and programs of the school. To assure that the network can serve that role

effectively, users of the network must agree to the following policies by signing the compliance

agreement on the last page of this handbook.

Due to the largely unregulated nature of the Internet, some of the material available on the

Internet is offensive or inappropriate for our students. To help keep our students safe, we

subscribe to a filtering system which blocks access to sites including but not limited to

pornography, violence, and/or hateful content. St. Agatha Catholic School will make every

reasonable effort to prevent the misuse of technology. Students, however, are also responsible

and must avoid inappropriate and/or illegal activities while using St. Agatha Catholic School

information services. Students are encouraged to notify a staff member any time a site is

reported as blocked, or any time an inappropriate site is accessed unintentionally. This helps

clarify the intent of the student when logs are reviewed.

At St. Agatha we use information and technology in safe, legal, and responsible ways. We
embrace the following conditions or facets of being a digital citizen.
1. Respect and protect self and others.
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• Use assigned accounts, computers, tablets, and St. Agatha-approved access rights

only.

• Not share personal passwords with others.

• Not view, use, hack, or access passwords, data, devices or networks to which they are

not authorized.

• Not distribute private information about self or others, including photos and videos.

• Not take, post, or distribute unauthorized pictures or videos of faculty, staff, coaches,

volunteers, or students.

2. Respect and protect the integrity, availability, and security of all electronic resources.

• Recognize that the school’s information technology resources, including email and

internet access, are provided for educational purposes.

• Observe all network security practices.

• Report security risks or violations to a teacher or administrator.

• Not intentionally destroy, damage, or attempt to damage data, networks, or other

resources that do not belong to them.

3. Respect and protect the intellectual property of others.

• Respect copyrights (no illegal copies of music, games, software, images, movies, or

written materials)

• Maintain academic integrity (no plagiarism or unauthorized use of others’ work).

4. Respect and practice the principles of a caring community on and off campus.

• Communicate only in ways that are truthful and respectful of others, on and off

campus.

• Report threatening or offensive materials to a teacher or staff member.

• Not intentionally access, transmit, copy, or create material that violates the school’s

code of conduct (including messages that are pornographic, threatening, rude,

fraudulent, discriminatory, unwelcome, or harassing).

• Not intentionally access, transmit, copy, or create illegal material (including obscenity,

stolen materials, copies of copyrighted works).

• Not use technology resources, including Google classroom and internet access, to

further other acts that are criminal or violate the school’s code of conduct.

• Not send spam, chain letters, or other mass unsolicited mailings.

• Not buy, sell, advertise, or otherwise conduct business using technological resources,

unless approved as a school project.

5. Social Media

Social Media is defined as any electronic tool that allows for social, interactive, and connective

learning, including but not limited to: video and photo sharing such as social networking

platforms like YouTube, Snapchat, Instagram, Facebook, Twitter, TikTok, blogs, wikis,

podcasting, texting, web conferencing, or any other technology that allows for direct or

indirect interaction between two or more parties. When using social media, both on-campus

and off-campus, students are expected to observe and follow all policies listed above.
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Students can be disciplined for conduct, whether inside or outside the school, that is

detrimental to the reputation of the school or the Roman Catholic Church, or that impacts the

learning environment. This conduct includes, but is not limited to social media sites, text

messaging, emails, cloud computing, and instant messaging.

School behavior policies and disciplinary actions will apply to students whose conduct online

(inside or outside of school) negatively impacts the learning environment as determined by the

school administration. This includes but is not limited to cyberbullying, sending hate speech,

threats of violence, inappropriate photos or videos, drug use, etc.

The use of St. Agatha Catholic School’s information services is a privilege, not a right. Students

must assume personal responsibility for the appropriate use of St. Agatha Catholic School

information services and must be related to educational purposes.

St. Agatha Catholic School reserves the right to monitor the user data and internet access of all

school Google accounts at any time. The school may check the content of any electronic device

brought on the school’s premises. Inappropriate use of technology and/or social media can

result in disciplinary action.

Students must also report misuse of any kind to the appropriate authority (computer teacher,

administration, teacher, or staff member).

Students may not engage in the following:

● Violation of any federal, state, or local laws; this includes but is not limited to the

reproduction or transmission of any material that is threatening, obscene or protected

by trade secret.

● Use St. Agatha Catholic School’s information services for any commercial, profit-making

activity, advertisement or political purposes.

● Use St. Agatha Catholic School’s information services for the following purposes:

○ access personal email or send email to home or personal accounts;

○ play games, and/or visit game sites (without explicit teacher permission and

supervision for education related games); or

○ access chat rooms, personal messaging services, or social networking sites.

○ Participate in online student chats through shared Google documents or apps

without teacher permission.

● Make illegal copies of software or bring any kind of executable program files to school.

These include but are not limited to programs, screensavers, freeware and/or

shareware. Files may be transferred from home for school related projects only with

teacher permission and will be scanned for viruses with teacher supervision.

● Attempt to access another student’s account or work in another student’s account.

● Use technology to harass, threaten, deceive, intimidate, offend, embarrass, or annoy

any individual.
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● Post, publish, or display any defamatory, inaccurate, violent, abusive, profane or

sexually oriented material. Users must not use obscene, profane, lewd, vulgar, rude or

threatening language. Users must not knowingly or recklessly post false information

about any persons, students, staff or any other organization.

● Create any site, post any photo or use a photograph, image, video or likeness of any

student, or employee without express permission of that individual and of the principal.

● Attempt to circumvent system security.

● Deliberately visit a site known for unacceptable material or any material that is not in

support of educational objectives. Students must not access social networking sites or

gaming sites, except for educational purposes under teacher supervision.

● Violate license agreements, copy disks or other protected media.

● Breach confidentiality obligations of school or system employees.

● Harm the goodwill and reputation of the school or system in the community.

● Install any software on school computers.

● Computer vandalism is the intentional harming or destruction of the school’s computer

hardware and/or the school’s software and/or data of another user(s) or any other

agencies or networks that are connected to the system. This includes, but is not limited

to, the uploading or creating of computer viruses. Vandalism may result in the loss of

computer privileges, disciplinary action, and/or referral to law enforcement officials.

Students are asked to adhere to the following:

● Users must immediately report any damage or change to the school’s
hardware/software that is noticed by the user.

● St. Agatha Catholic School students may not use social media sites to discuss, judge, or

comment on the school, staff, or other students. This type of behavior is not conducive

to our Mission & Philosophy as a Catholic school.

● Personal devices from home are not allowed at school. This includes tablets, smart

watches, laptops, gaming devices, etc. Cell phones must be turned off and stored in a

child’s backpack during the school day.

● Cell phones are not allowed to be used on the premises, including for photos or video,

internet browsing, texting or phone calls. An exception may be made for a student with

an ILP through the Learning Support Center if it is determined that a personal device is

necessary as part of their learning plan. This would be documented on the ILP and a

waiver signed by the parent with the school administration.

Students will follow school policies for appropriate use when using Internet based servers like

Web 2.0 applications & Google Apps. These services are considered an extension of the

school’s network. Students have no expectation of privacy in their use as school and service

administrators have the right and ability to monitor user accounts for policy and security
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enforcement. The student Acceptable Use Policy will be enforced. School staff may monitor

student programs from home. Students are responsible for their own behavior at all times.

Inappropriate use of technology and/or social media can result in disciplinary action.

Services
St. Agatha School makes no warranties of any kind, whether expressed or implied, for the

service it is providing. St. Agatha School will not be responsible for any damages suffered while

on this system. These damages may include but are not limited to loss of data as a result of

delays, non-deliveries, misdeliveries, or service interruptions caused by the system or your

errors or omissions. Use of any information obtained via the information system is at your own

risk. St. Agatha School specifically disclaims any responsibility for the accuracy of information

obtained through its information services.

XVIII. Extended Care
As a service to parents of students currently enrolled at St. Agatha Catholic School, the school

operates an Extended Care Program offering supervision for students. After school care is

offered for PreK-8 students. Morning care will be offered if there is a minimum number of

students. Snacks are provided each day for the students. Care will not be offered on holidays,

Christmas break, Spring break, over the summer, or other specified dates.

On occasion, extended care is offered on teacher in-service days depending on staffing

availability and if the minimum number of sign ups is met. Please pay close attention to school

calendars and notices so that you can make other arrangements for your child when necessary.

Because the Extended Care programs are certified by the State of Oregon, it is important that

all families participating in the program understand the policies and procedures that govern

the program.

The Director ensures that the center is in compliance with state regulations, maintains

employee files, creates other program components, administers discipline, supervises

extended care staff and oversees daily activity plans.

Schedule and Fees
St. Agatha Catholic School is a state licensed child care facility. The fee schedule is available at

the school.

Snacks are included and offered to all extended care students in the afternoon. Weather and

schedule permitting, extended care uses the gym and playground facilities. Students are given

space to work on homework if desired, or may read books or play.
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Extended Care Procedures
Students must be signed out by their parent or an authorized person on their School Departure

Route form or extended care form. This includes siblings. Your child will not be released to a

person not authorized on the School Departure form unless a written note is sent with your

child. An email is acceptable. Anyone picking up your child, even those listed on the School

Departure Route or extended care forms, should bring photo I.D. and be prepared to show it if

they are not recognized by staff. These safety policies are intended solely to protect your child.

Custodial parents, those with written permission from the parents, as well as those involved in

the certification process for the center, have access to the center at all times.

Complaints

Please discuss your concerns with Extended Care staff. If the problem has / cannot be

resolved, contact the Director. If you continue to have concerns, do not feel that the

director has addressed your concerns, or are uncomfortable discussing the issue with

the center staff, you may contact the school principal or the Oregon Department of

Education Early Learning Division.

Discipline

Discipline is defined in the State Rules for the Certification of Childcare Centers as

“ongoing process of helping children develop self-control and assume responsibility for

their own actions.” The behavior expectations and discipline policy listed provide

clear-cut limits to behavior. The extended care staff will provide positive guidance and

redirection to assist students in following these expectations. The Principal and Director

have final say on what discipline is appropriate and whether a student will be allowed

to stay in our program. The extended care program follows the same discipline policies

as outlined in the school handbook.

Evacuation

The Parish Center on Nehalem St. is our alternative evacuation site. If that were unsafe,

we would go to Sellwood Middle School. After all children have been accounted for, we

will notify parents by telephone and ask them to come and pick up their children. Staff

will take the emergency phone book with them in an emergency, and an additional list

is kept in the Parish Center.

Fire Safety

Fire drills are conducted monthly. In the event of a fire, the students would be

evacuated as mentioned above and the parents would be notified.

Illness

Any child who shows signs of illness shall be isolated.

Parents will be notified and asked to pick the child up from the center as soon as

possible.
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Inspection

All reports concerning this facility (fire marshal, sanitation, and CCD) are available for

inspection by any parent.

Injury

In the event of an injury, staff can provide limited first aid. Staff has current American

Red Cross certification for First Aid and CPR. Parents will be notified in the case of a

serious injury. Parents will be asked to sign an accident report in such cases.

Medication Administration

Parents must fill out a medication administration form for students to receive

medication during extended care. Medication is kept in a locked cabinet in the Health

room. Please see the medication section in the handbook for more information.

Pets

There are no pets allowed in the extended care rooms.

Restrooms

Preschool to third grade students use the restroom in the preschool 1 classroom.

Students must always get permission from the supervising teacher to use the restroom.

4th—8th grade students use the restrooms in the east hallway; one school-aged child at

a time is allowed to use the restroom. Students must sign their names on the

attendance sheet and the note time they left.

Upon returning, the supervising teacher signs in the time they returned.

Valuables/Electronic Devices

Valuables should be left at home; cell phones and other electronic devices must remain

in backpacks and turned off. Use of computers is based on director approval and

subject to the same procedures outlined in the school handbook.

Right to Amend
● The school reserves the right to alter, amend, or change any handbook policy at any

time for any reason.

● Notice of amendments will be sent to parents through email communication.

● Any topic or issue not covered in this Parent/Student Handbook will be addressed on an

individual basis at the discretion of the pastor and principal.
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St. Agatha Catholic School

2022-2023 Handbook Signature Page
The handbook is accessible on our school website.

Parent/Guardian Agreement

I/We_________________________________________________________________________

Parent(s)/Guardians

have read and discussed the rules, policies and procedures contained in the 2022-2023 St.

Agatha Catholic School Student/Parent Handbook. We agree to follow and uphold the rules,

policies, and procedures set forth in the Handbook.

Parent/Guardian

Signature_________________________________________Date_______________

Parent/Guardian

Signature_________________________________________Date_______________

Student Agreement

I/We

_____________________________________________________________________________

Student Names

have read and discussed the rules, policies and procedures contained in the 2022-2023 St.

Agatha Catholic School Student/Parent Handbook. I/We agree to follow and uphold the rules,

policies, and procedures set forth in the Handbook while enrolled at St. Agatha Catholic School.

Signature:_____________________________________Grade:______Date:__________

(1st student in the family attending the school)

Signature:_____________________________________Grade:______Date:__________

(2nd student in family attending the school-if applicable)

Signature:_____________________________________Grade:______Date:__________

(3rd student in family attending the school-if applicable)
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St. Agatha Catholic School Technology Acceptable Use Policy  2022-2023
Privileges and Acceptable Use

The use of the information system is a privilege, not a right, and inappropriate use will result in a

cancellation of those privileges and the student may be subject to disciplinary action. The use of any

information services must, in the judgment of St. Agatha Catholic School, be related to student

education and research in accordance with the educational goals and objectives of St. Agatha Catholic

School. Students and adults are personally responsible for compliance with this provision at all times

when using information services. Questions about this agreement may be directed to the school

principal.

Student Personal Responsibility:

I will use technology responsibly. It is my responsibility to report any misuse of technology at school to

the appropriate adult (technology teacher, principal, classroom teacher). This includes off task behavior,

going to unauthorized websites or game sites, or sending messages to anyone without permission from

the teacher.

I will follow the school rules and only send messages or visit websites that are appropriate and

approved by my teacher. I understand all the rules of this “Appropriate Use Policy/Guidelines” apply

when I am on an electronic device of any kind. I also understand that actions I take on social media

outside of the school environment may be subject to school discipline if it is determined to have

impacted the learning environment, the reputation of St. Agatha Catholic School, or the safety of St.

Agatha students. I understand and will follow the terms of this agreement. I understand that any

violations of this policy may result in disciplinary action, the revoking of my access to computers, and/or

appropriate legal action.

__________________________________ ______________

Student Signature Date
(Students under the age of 18 must also have the signature of a parent or guardian who has read this agreement.)

PARENT OR GUARDIAN

As the parent/guardian of this student, I have read this Acceptable Use Policy/Guideline Agreement, as

well as the St. Agatha Catholic School Handbook, and understand that the information services are

intended for educational purposes. I understand that St. Agatha School cannot restrict access to all

controversial materials, and that misuses of information services by a student may result in the loss of

computer privileges, disciplinary action, and/or referral to law enforcement officials. I also understand

that actions my child takes on social media outside of the school environment may be subject to school

discipline if it is determined to have impacted the learning environment, the reputation of St. Agatha

Catholic School, or the safety of St. Agatha students. I will not hold St. Agatha Catholic School

responsible for materials viewed, used, or acquired through the information services. I hereby give

permission for my child to have access to the information services.

________________________________ _________________________ ___________

Parent or Guardian Name (please print)         Signature Date

________________________________ _________________________ ___________

Parent or Guardian Name (please print)         Signature Date
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